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NOACHUTEINIbHAA 3ANMUCKA

dopMUpOBaHUE HABBIKOB II€JICTIONAraHus U MyOJIMYHOTO BBICTYILJICHUS Ba)KHO
C TOYKH 3pPEHMS peali3allii OCTABIECHHBIX ITOCYIapCTBEHHBIX cTaH1apToB. Hu onuH
U3 TPAJAMIMOHHBIX HIKOJIBHBIX MPEAMETOB POCCUUCKOIO OOpa3oBaHHUs CHEIHAIBLHO
3TOMY He y4duT. ToT, KTO 00JagaeT TaKMMU HaBBIKAMH, BCErJa IOJb3yeTCs
HNOMYJSPHOCTBIO U YBAXKCHUEM.

[Iporpamma «HaBbiku ruHOM 3 PEKTUBHOCTUY SBISAECTCS OJHOM M3 HamboJee
YIOOHBIX, KOHCTPYKTHBHBIX, OBICTPOJIEUCTBYIOIUX (OPM  IMCUXOJIOTHYECKON
paboTel. OHa BKIIIOYAET, NMOMUMO CIEUUATIbHBIX ICUXOKOPPEKIMOHHBIX TEXHUK,
JIEJIOBBIE M POJIEBBIE UTPhI, BUJI€AHATIN3, YIIPAXKHEHUS IO Pa3BUTHIO camopedIeKCHH
U T.J1., — WHBIMHU CJIOBaMH, BCE T€ MPUEMBI, KOTOpPbIE HAIlEJIEHbl HAa () OPMHPOBAHUE
HEOOXOAMMBIX HaBbIKOB. [Iporpamma peann3yer BO3MOXXHOCTH, IO3BOJISIOIINE
co3daTh ICUXOJOTHYECKUE YCIOBUA ISl Pa3BUTUA MNPOPECCHOHAIBHOIO U
JUYHOCTHOTO CaMOCO3HAHUS NOJPOCTKOB M aKTyalH3aluud HX pecypcoB. Jlaér
BO3MOYKHOCTb W3MEHUTh MX IMOBEICHHE U OTHOIICHHE K MUPY U JAPYTHMM JIFOISAM.
[Ipydem pa3BUTHE YYACTHHKOB W ITO3UTHBHBIC U3MEHEHUS B UX JKU3HU ITPOUCXOMST
32  KOPOTKMH  IPOMEKYTOK  BPEMEHM M SIBISIIOTCA  OYEBUAHBIMH U
MO1JIEP>KUBAIOILIMMU.

Buja nporpamMmbl — MOy IbHAS.

[Iporpamma npeacraBisieT cOO0M COBOKYITHOCTh CAMOCTOSITEILHBIX JIOTHYECKH
3aBEPILEHHBIX KYPCOB, KOTOPBIE peaInu3yloTcs B 04HOM Gopme.

HanpaBieHHOCTh NPOrpaMMbl — COLIMATIbHO-TIEarOrnyecKasi.

AKTYaJIbHOCTH IPOTrPaMMbI

B coBpeMeHHO# 1Kol HAOUpAaeT CUIYy KOMIIETEHTHOCTHBIN TOIXO/I.
OnpeneneHa 1enas CUCTEMa KOMIETEHIUH, MPEACTABISIOIUX COOONH OPUEHTUPHI B
pabote yuutenss W ydammxcs. OQHONW M3 KIHOYEBBIX KOMIIETEHIIMHA  Ha3bIBAETCS
KOMIIETEHIIMS IieJienoiaranusi. B JaHHOM cilydyae HOBBIM 00pa30BaTElIbHBIM
MPOAYKTOM JUISl YYEHHKA BBICTYIIAIOT TOCTABJICHHBIE UM LIEJIH, COCTABJICHHBIC TIJIaHbI
Y [IPOrPaMMBI.

Ilenaroruyeckasi mejieco00pa3HOCTb MPOrPaAMMBbI

B ocHoBe BcsikOoro oOyueHUs JICKUT KOMMyHUKarwus, oOmienue. [Iporpamma
«HaBpiku  muuHOM  3PdeKTUBHOCTH»  JJIA  y4YallMXCS, Kak  [PaKTHKO-
OPUEHTUPOBAHHBIM CrMOcO0 OOydeHHs] TOMOraeT peliarh 3agadyd (OpMUPOBAHUS
YHUBEPCAIbHBIX JCUCTBUU HA MEXMNPEIMETHOM YpPOBHE, CIHOCOOCTBYET pPa3BUTHUIO



KOMMYHHKAITIH, KA4ECTB JINYHOCTH, OTBEYAIOIINX TPEOOBAHMIM HH()OPMAIIMOHHOTO
00I1IeCTBa, WHHOBAIMOHHOW 3KOHOMHMKH, 3ajJa4aM IMOCTPOCHHS JICMOKPATHYCCKOTO
rpakJIaHCKOr0 OOIIeCTBA HA OCHOBE TOJCPAHTHOCTH, JUAIOTa KYJIBTYp M YBaKCHUS
MHOTOHAIIMOHAIBHOTO COCTaBa pPOCCHUCKOro obmiectBa. OCOOCHHO aKTyaabHBIM
SBIIICTCS BKJIFOUCHUE JAHHOHW MIPOrpaMMbl B OpTaHH3AIMI0 IPEITpOdHUILHON
MOJTOTOBKA ¥ TPOGUIHLHOIO OOydYeHHUs YYalIuXcs Ha CTapimied CTYyleHH B
o0pa30BaTeILHOM YUPEIKICHNUN JTFO00TO THTIIA.

HoBu3zna nporpamMmmsl

JlanHasi mporpamMMa sIBJIsieTCsS OJTHOM M3 HanOoJiee YI00HBIX, KOHCTPYKTHUBHBIX,
OBICTPOIEHCTBYIOMUX (DOPM TICUXOJOTUYECKONW pabOThl B TeME Pa3BUTHUS BaKHBIX
HaBbIKOB. OHa colepXUT B ce0e BO3MOXKHOCTH, TO3BOJISIONIME CO3/IaTh
MICUXOJIOTUYECKUE YCIOBHS IS Pa3BUTUS MPO(HECCHOHATBHOTO M JIMYHOCTHOTO
CaMOCO3HAaHMUSI TOJAPOCTKOB M aKTyalM3aluu HX pecypcoB. Jla€T BO3MOXKHOCTH
W3MEHUTh UX MOBEACHUE U OTHOIICHUE K MUPY U JAPYTUM JIOJSAM 32 CUET Pa3BUTHUS
CaMOMOTHBAIINH.

Iesu nporpamMmbi:

— OCBOCHHME TEXHOJIOTMH, HAIPABJICHHBIX Ha pPa3BUTHE ONTUMHU3MA W
CTPEMJICHUS K CaMOpPEAIN3ALINN;

— POCT YPOBHSI CaMOAKTYyQJIM3allMM U OCMBICIEHHOCTH JKM3HU yYaCTHUKAMH
IPOTrPaMMBL.

3axayu nporpamMmsbi:

1. OOyuaromue:

— oO0ydJeHue dTUKE OOIIECHUS U B3aMMOJICHCTBUS C JIIOJbMU;

— MNOArOTOBKA YYaIIUXCS K YYacTUI B HHTEIUIEKTYaJbHbIX KOHKYypCax,
OJINMIIHAJAX, 3aluTax pedepaToB U JOKIAI0B,;

— OCBOCHHME 3JIEMEHTOB IIO3UTUBHOI'O MBIILIICHHUS;

— ocBoeHHe 0a30BBIX 3HAHUM TaiM-MEHEHKMEHTA.

2. BocnuTeiBaromue:

— (OpMHPOBAHHUE OIMPENEICHHOIO MHPOBO33PEHHSI, MPOTHBOCHCTBYIOIIETO
TEPPOPU3MY U SKCTPEMU3MY, CBSI3aHHOTO C YCTOSIMU M OOBIYasiMH, HAllMOHAJTLHBIMU
U KyJIbTYpHBIMH TPAIULUSIMH, HCTOpUENH PpPEruoHa, MEXKHAIMOHAIBHOU U
MEXKPETUTHO3HON TOJIEPAaHTHOCTBIO;

— OCO3HaHue pedsTaMu COOCTBEHHON 3HAYMMOCTU M YHUKAJIbHOCTH;

— (OopMHPOBaHKIO BHYTPEHHEH FOTOBHOCTH yJalluXxcs K OOPETeHHUIO HOBOTO
OIBITA ¥ AKTUBHOM KU3HEHHOM MO3UIIHH.

3. PasBuBaromue:



— TOBBIIICHUE UHTEIUIEKTYAJIbHOTO YPOBHS y4aIlIUXCs,

— pPa3BUTHE YMEHUS BCTYNATh B KOHTAKT C TPYIIIOH, 3asBIATh O ce0e, BIUATD
Ha TO, 4TO IIPOUCXOJUT B KOHTAKTE;

— YCHIIEHHME UHTEpECa NOAPOCTKOB K MPOLECCY JIMYHOCTHOI'O POCTa;

— CO3[aHUE€ YCIOBUU I JAJIBHEUIIEr0 CaMOIIO3HAHUsA, CaMOpPa3BUTUSA U
CaMOCOBEPLIEHCTBOBAHUS MTOAPOCTKOB;

— POCT YPOBHsI CaMOAKTYyAJIM3alMU U OCMBICIEHHOCTH JKM3HU yYaCTHUKAMH
IIPOTrPaMMBL.

OT1iuvuTeIbHBbIE 0COOEHHOCTH NMPOrPaMMBbI

[Iporpamma  »(ddexkTuBHO  00BEAMHSECT JBa  HauOojJee  IMPAKTHKO-
OPUEHTUPOBAHHBIX TPEHUHTA, KOTOPHIC B3aMMHO 000TaIaloT APYT APyra, MOCKOJIbKY
YMEHUE CTaBUTh IIEH, TPABWIBHO TOBOPUTh ¥ JOBOJUTH CBOW MBICIH [0
OKPYXAIOIIHUX — 3TO HEOOXOIUMOCTh CETOMHSIIHETO JTHS.

Karteropus o0y4aromuxcs

[Iporpamma mpemHa3Ha4YeHA JUISI YYAIIUXCSA, JKENAIOIMIUX Pa3BUTh CBOHU
YMCTBEHHBIE CITOCOOHOCTH, TIOJYUYUTh YTIIYyOJICHHBIE TEOPETUUECKUE U MTPAKTUYECKUE
3HAHMS M HaBBIKM MO aKTyaJIbHBIM B HACTOSIIEE BpEMsi HaIpaBJICHUSIM B cdepe
opaTopckoro mMactepctBa. Kypcbl HOCAT Cyry00 MpakTHYECKUW XapaKTep, MOITOMY
IIEHTPAIIBHOE MECTO B MPOTPaMME 3aHMMAIOT MPAKTUYECKUE YMEHHUS W HaBBIKU
paboTHI.

Bo3pact obyuaromuxcs: 13 — 18 ner.
HamnosnsiemocTs rpynnsi: 8 - 14 yenosex.
CocraB rpynm: pa3HOBO3pacTHOM.

YciaoBust npuemMa aeren

Ha KYPCHBI 3a49UCIIIIOTCA BCC JKCIIAOINC ITPU HAJTMINH CB060I[HI)IX MCCT.

Cpoxu peanu3anuu NporpamMmbl

[TpoaomKUTENFHOCTh OTIEIBHOTO Kypca COCTaBIsieT OT 2-X Henenb 10 |
y4eOHOro rojia (B 3aBUCUMOCTH OT Kypca).

@opmMbl peaTu3alui MPOrPaMMBbI — OYHAS.

[IporpamMma peanusyercss B TedeHHE Y4YEOHOTO TOAa WM KaHUKYJISIPHOTO
WHTEHCHUBA U IIPEANO0JIAraeT IPyNIoBOU PEKUM 3aHITUH.



@®opMbl OPraHM3aANMHU AEATEIbHOCTH O0Y4YaIOIUMXCHA: WHIWBHUAyalbHas,
rpynnosas, (ppoHTaIbHAS.

MeTtoabl 00y4YeHUs

— pOJIEBBIE, JEIOBBIE M  PA3BHUBAIOLIUME  HWIPBI, COOTBETCTBYIOIIUE
IIOAHUMAEMBIM TEMaM;

— HWHIUBHIYyaJbHAs U IPYIIOBAs pedieKcus;

— 0TpabOTKa yMEHUH U HABBIKOB B CIIEUAJIbHBIX YIIPAKHEHUSAX;

— TPYHNIOBBIE TUCKYCCHUH;

— pa300p KOHKPETHBIX CUTYyalHil;

— MeTapopUUECKHe MPUTUU U UCTOPUU;

—  1CcUX0(U3HOIOTHYECKUE METOIUKH;

— MUHU-JIEKINH;

— JIMarHOCTUYECKHUE MPOLEAYPHI;

— PpEeNaKCaluOHHBIE METOMBL;

— MO3TrOBOM IITYPM;

— pabota ¢ BujeoMaTepuagamu;

— BUJCOAHAJM3.

Pesxxum 3angarum

B 3aBucumocTu oT Kypca, BO3MOXKEH OJIMH U3 CIEIYIOIINX PEKUMOB 3aHITHIA:
1) onuH pa3 B HENEINIO MO J1BA YYCOHBIX Yaca;

2) IIeCTh pa3 B HEJCIIO 110 JIBAa yUCeOHBIX Yaca;

[IponomxurenbHOCTh yueOHOro yaca — 40 MUHYT.

Oxupaembie pe3ybTaThl

OCHOBHBIM pe3yJabTaTOM OOYYEHHs SBISETCS JOCTHXKEHUE OpaTOPCKOM
KOMIETEHTHOCTH U YCTOMYMBBIX HABBIKOB TOCTAHOBKHU U JIOCTHKEHUS LEIH.

OO0s13aTenbHbIE  pe3yJabTaThl M3y4YEHUs IMPOTrpaMMbl IMPUBEACHBI B pasjeie
«CoaepkaHue Kypcay.

PybOpuka «3HaTh» BKIHOYaeT TpeOOBaHUA K y4eOHOMY MaTepuaily, KOTOpbIA
YCBaMBACTCSI W BOCIPOU3BOAMTCS yUYalIUMHCS. BBIMTYCKHUKH MOJDKHBI MOHUMATH
CMBICJI U3yYaeMbIX MOHATUH, IPUHIUIIOB U 3aKOHOMEPHOCTEH.

PyOpuka «YmeTh» BKIIIO4aeT TpeOOBaHUsS, OCHOBAaHHBIE Ha 0oJiee CIIOKHBIX
BUJaX JEATEIbHOCTH, B TOM YHCJIE TBOPUYECKOM: CO3[1aBaTh OOBEKTHI, ONEPUPOBATH
UMH, OLEHMBAaTh YHCIOBBIE MapamMeTphl MPOLECCOB, NPUBOIUTH MPUMEPHI
MPaKTUYECKOTO UCIOJIb30BAHUSA MOJIYYeHHBIX 3HAHUH, OCYUIECTBJISITh
CaMOCTOATENbHBIN MOUCK Y4eOHOU HHPOPMALIUH.

Cnoco0bI onpeaesieHust pe3yabTATUBHOCTH



[legarornyeckoe  HaONIOIEHUE, 3au€THbIE MYONMYHBIE  BBICTYIUICHHUS,
pe3yJIbTaThl JOCTUKEHHUS IIOCTABICHHBIX LICJIEH.

®opmMbl N0ABEIECHUS HTOTOB PeaTu3auuu MPOrpaMmMbl

Wtorm peanuzanuu OTIAENBHOIO Kypca IpOrpamMmbl MOJABOAATCS B (opMme
CyNEPBU3HH.

JlokymMeHTaIbHON (POPMOI TTOATBEPIKIACHUS WTOTOB PEaM3aIMN OTACITHLHOTO
Kypca MporpaMMBbl SIBISIETCSl TOKYMEHT 00 oOyuenun «Ceptudukar» (6€3 OLEHKH)
YCTaHOBJICHHOTO LenTpom «ITouck» oOpa3sia.



KYPC-TPEHUHIT OPATOPCKOIO MACTEPCTBA U TEXHUK
CAMOIMPE3EHTALMNA
«MCKYCCTBO BJIAOETb AYOAUTOPUEN»

Heasb kypca:

— (opmupoBanue 0a30BbIX KOMIIETEHIIUNA OPATOPCKOTO MaCTEPCTBA.

3amaum Kypca:

— pa3BUTHC TO3HABATEILHOTO WHTEpECa K PUTOPUKE, HOBBIM TEXHOJOTHSIM
OpaToOpCKOTO MaCcTEPCTBA;

- OTpa6OTKa 0a30BBIX HABBIKOB opaTopCKOro MacTtepcCrTBa.
PexxuM 3aHsAATHIL: IIECTh pa3 B HCIACIITO I10 ABa y‘le6HBIX gaca.

dopma npoBeaeHNs UTOTOB Kypca: MyOJIUYHbIC BHICTYTUICHHUS.

YyebHO-TeMmaTMYeCKUM NnaH Kypca-TpeHUHra
«UckyccTBO Bnagetb ayautopmen». CtyneHn 1.

No HanmenoBanue pasznena, TeMbl KomnuecTBo yacos

Teopus | [Ipaktuka | Beero

1 | Tema.Kak ¢ ycmexom  BbICTyHaTh 8 16 24
myOJIUYHO.

Hroro: 8 16 24

Y4yeOHO-TeMaTUYECKUN NJaH Kypca-TpeHUHra
«WUckyccTtBO Bnapetb ayautopuen». CTtyneHb 2.

No HaumenoBanue paszaena, TeMbl KomnmuecTBo yacos

Teopus | [Ipaktuka | Beero

1 | Tema. CoBeplIeHCTBOBAaHUE HaBBIKOB 8 16 24
OpaTOPCKOT0 MacTEpPCTBA.

Htoro: 8 16 24




CopepxaHue Kypca-TpeHuHra «MckyccTBo BnageTb ayautopuen»

Kypc nampaBieH Ha dopmupoBaHue O0a30BBIX KOMIETEHIIMI OpaTOPCKOro
MacTepCTBa, KOMMYHHKATHBHBIX HABBIKOB Y4YalllUXCA, YBEPEHHOCTH B cebde,
YMEHBIIICHUE YPOBHS TPEBOTU IMepej] BBICTYIUICHUEM, IOBBIIIEHUE KadyecTBa H
yOeIUTENbHOCTH pEeYM, YCHJICHHE HHTEepeca yJalluxcs K MPOLEecCy JITUYHOCTHOTO
pocra.

anumecn JOJIZKHbBI 3HATb:

— IIPUEMBI yIEPKaHUSI BHUMAHUS ayJUTOPUH;
— TEXHOJIOTMH, IO3BOJIAIOIIME YMEHBIIWTh YPOBEHb CTpaxa WM TPEBOTU
1epel] BBICTYIUICHUEM;

— TICUXOJIOTUYECKHE TEXHOJIOTHH, HaIlpaBJICHHBIC HAa Pa3BUTHE OINTHMH3MA,
BJIOXHOBEHUSI, CTPEMIICHUS K 1O0e/Ie.

Yuamuecsi 10KHBI YMETh:

— TIPUBJIEKATh U YACPKUBATh BHUMAHUE OOJIBIION ayIUTOPUY;

— HCHOJIB30BaTh B3IJIAJ, TOJIOC, JKECTbl, IPOCTPAHCTBO B paboTe ¢
ayAUTOPUEH;

— HCHOJIb30BaTh IICUXOJIOTUYECKHE IIPUEMBI CaMO3AlIUTBl OT HETraTUBHO
HACTPOCHHBIX CIIYILIATENEH;

— BCTYIaTh B KOHTAKT C TPYIINON, 3asBIATH O cede.

DopMBbl 3aHATHH, HCIIOJB3yEMBbIE IPU U3YYEHUHU JAHHOTO Kypca:

— TPEHHUHTOBBIC YITPAKHCHUS;
— 0Oecena-o0CyXKIeHUE;
— BHJICOAHAJIN3 BBICTYIUICHUH.

Tema. Kak ¢ ycriexom BbICTYyIaTh MyOIHYHO.

Teopus. IlpaBuna obpaTHO# CBsi3U. YBEpEHHOCTh B cebe. Pabora ¢ romocom.
Kectsl. KonTakt rinazamu. JHepretuka. BumeoTpeHuHr.

IIpakmuka. OTpabOTKa HABBIKOB MyOJIUYHOTO BBICTYIIJICHUS.

Dopma noogeoeHUs: Umozos: pediexcus.



MeToaunyeckoe obecnevyeHue Kypca-TpeHUHra «MCKyCCTBO BnageTb ayp,MTopMeﬁ»

Paznen, rema dopma 3aHATHS [Ipremsl 1 MeTOIBI JunakTuaecKuii TexHuueckoe dopma
opraHuzanuu oopaszo- Marepua. OCHAILICHUE MOJBEICHUSA
BATEJIBHOIO IPOIIECCa DIIEKTPOHHBIC WUTOTOB
UCTOYHUKHU

Tema. Kak ¢ KombunupoBanHnas | becena, PabGouune aucThI. Hocka,  auktodon | Pedmekcus

YCIIEXOM BBICTYIIATh WHTEPAKTUBHAS NuTennekr-kapTsl. WA  BUAEOKAMeEpa,

MyOJIMYHO. JEKIHs, CO3/1aHuE TEJIEBU30D.
MHTEJUICKT-KapT,
YIPa)KHEHUS.

Tewma. Kom6unupoBannas | becena, PaGouue nucTsl. Hocka,  auktodoH | Pednexcus

CoBepHIEHCTBOBAHUE WHTEPAKTUBHAS HNuTennekr-KapTsl. WA  BUACOKAMeEpa,

HAaBBIKOB JEKHs, CO3/1aHue TEJIEBU30D.

OpaToOpCKOro MHTEJUICKT-KapT,

MacTEpCTBa YIIPa)KHEHUS.
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KYPC-TPEHUHIT NO LUENENONAIAHUIO «TOYHO B LIEJIb!»

eab kypca:

— OBJIaA€CHHUC HABLBIKOM IIOCTAHOBKHU ueneﬁ, pasBUTUC KOMIICTCHIINN

Oeacrojaaradnus.

3agaum kypca:

— OCO3HAHHC 3HAUCHUA INNIAHUPOBAHHA W HCJICTIOIAraHUsA JIA y‘-Ie6BI u

’KU3HU B 1IEJIOM;
— OCBOCHHE BUJIOB M CIIOCOOOB IMOCTAaHOBKH LIETIEH;
— OCO3HaHHUE BO3MOXHOCTEH TpaHchOopMaIui MpoOIieM B 1IEIIH;
— OCBOCHHE TEXHOJIOTUH W MPHUHIIMIIOB IIEJICMOIaTaHuUs;
— OCO3HaHHUE POJIH 0OpPATHOU CBS3H IS LI€TETIONaraHusl.

PesxxuM 3aHATHIA: 1IECTh pa3 B HEJEIO MO J1Ba YYCOHBIX yaca.

dopma npoBeAeHUs UTOTOB Kypca: pedieKcus.

Y4yeOHO-TEMaTUYECKUUN NJIaH Kypca-TPeHUHra
«UenenonaraHme «To4yHo B uenb!»

Ne HaumenoBanue pazneina, Tembl KonunuectBo yacos

Teopus | [Ipaktuka | Bcero

1 | Tema. llenenonaranue. 4 20 24

Hroro: 4 20 24

ConepxaHue Kypca-TpeHuHra «LlenenonaraHume «To4YHO B Uenb!»

Yuamuecs 102KHBI 3HATD:

— CMBICII LeJenoJaraHus;
— BAXXHOCTbH IieJiel B paboyeM B pa3HbIX cpepax KU3HU;

— TmpaBwia GopMyIMpOBaHUS LIEITICH;

— TEXHOJIOTUM MOCTAHOBKH IICJICH;

— caMbl€ MOJIE3HbIE METO/IbI 111 TOCTAHOBKHU U JIOCTUKEHUS LEeH.

Yyamuecs 101KHBI YMETb:

11



— CTaBUTB LCIIN,
— IHPCACTABIIATH KOHCUYHBIN PE3YyJbTAaT,
— CO3JaBaThb IIOIIarOBbIN MapmpyT AJId JOCTHIKCHUA ueneﬁ.

dopmMbl 3aHATHI, UCTIOJIb3yEeMbI€ ITPU U3YUYEHUH JJAHHOTO Kypca:

— TPEHUHTOBBIC YIIPAXKHCHHS,
— ©Oecena-o0cyxacHHE.

Tema. llenenonaranue.

Teopus. Tpanchopmanus mnpoOsem B 1end. OTimuue KeaaHUsS OT
nenenonaranusi. @KP. KPEJIO. IlpaBuna ¢opmynupoBanus ueneid. dopmya
JUYHOU 3(PekTuBHOCTU. YmpaBieHue BpeMeHeM. HalereHHOCTh Ha pe3ylibTar.
PaccranoBka npuoputetoB. Ctparernueckue nend. MotuBanus noctukenns. Kak
COCTaBUTh HaWNydIui mian? Ynpasnenue coboi. [lognep:xuBaromnias cpeaa.

Ilpaxmuxa. OTpaboTKa HaBBIKOB MOCTAHOBKH IIEJICH.

Dopma noogeoeHUs. UmMo208: peduexcus.

12



MeTtoaunyeckoe obecnevyeHune Kypca-TepuHra «UenenonaraHune «ToO4YHO B uenb!»

Paznen, tema dopma 3aHATUSA [Ipuemsl 1 METOIBI JlnnakTuaeckuit Texnnueckoe dopma
OpraHU3aLNN MaTepuall. OCHALICHUE IIOABEICHUS
00pa30BaTEIHLHOTO DNEeKTPOHHbBIE WUTOTOB
rpouecca HMCTOYHHUKH

Tewma. llenenonaranue. | KomOunupoBannas | becena, PaGouue nucTsl. Hocka, nuktodon | Pedrnexcus
WHTEPaKTUBHAS NHTenneKkT-KapThl. WM BHJIEOKaMepa,
JEKIUS,  CO3JaHHUE TEJIEBU30D.
MHTEJJIEKT-KapThl,
YIPaKHEHUS.
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KYPC «OBPA3OBAHUE U KAPBbEPA»

ean kypca:

— IlpenBapurenbHoe TPO(ECCHOHATBHOE CAMOOIPEACICHUE Yy4Yalluxcs B
YCIIOBHUSIX CBOOOJBI BBIOOpa cdephl ACATETBHOCTH B COOTBETCTBHH CO CBOUMH
BO3MOKHOCTSIMH, CLIOCOOHOCTSIMH C YIETOM TPEOOBAaHMI PhIHKA TPY/A.

3agaum kypca:

— (opmMupoOBaHKE HABBIKOB II€JICTIONAraHusl, IPUHATHS PEIICHHUI;

— H3y4YCHHE NPaBUJI U MIPUHIHUIIOB OCTPOEHUS KAPbEPHBIX CTPATETU;
— u3ydeHue npodeccuorpamm;

— (opMHpoBaHUE HABBIKOB CAMOIPE3CHTAIIMU, COCTABIICHUS PE3IOME;
— (opMupoBaHUE HABBIKOB TaliM-MEHEI)KMEHTA.

Pe:xxum 3aHATH: OJMH pa3 B HEAENIO MO JBa y4yeOHbIX yaca B TeueHue 18
HEZIEIIb.

dopma npoBeaeHUs UTOTOB: PedIICKCHS.

Y4yeOHO-TeMaTU4eCKUM NnaH Kypca «ObpasoBaHue U Kapbepa»

Ne HaumenoBanue pasznena, TeMbl KosnmuecTBo yacos
Teopus | IIpaktuka | Bcero
1 | Tema 1. TpeHunr oOuieHus. 2 4 6
2 | Tema 2. ®opmyna mpodeccrnoHaIbHOTO 3 5 8

BBIOODA.

3 | Tema 3. 3HaKOMCTBO ¢ IPOECCUIMHU. 2 4 6
8 | Tema 4. llemenonaranue. 4 6 10
9 | Tema 5. Camornpe3eHTanusl. 2 4 6
Uroro: 13 23 36

CopaepxaHue Kypca «Obpa3oBaHue U Kapbepar

Kypc Hanpasien Ha okazaHue npo(OpUeHTAIMOHHON MOAACPKKH yHAIIUMCS B
nporecce BbIOOopa mpodwmiast obydeHus u chepsl Oynymeld mnpodeccrnoHaTbHOMN
JESITEIbHOCTH; BBIPAOOTKAa y IIKOJHbHUKOB CO3HATENbHOTO OTHOIIEHUS K TPy,
npoecCHOHaTbHOE CaMOOTIPEIEIICHINE B YCJIOBHUSX CBOOOIBI BEIOOpa cheps
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NESATETLHOCTH B COOTBETCTBHH CO CBOMMH BO3MOXHOCTSIMH, CTIIOCOOHOCTSIMH M C
y4eToM TpeOOBaHUI phIHKA TPyHa.

Yuanuecs 10J1KHbI 3HATh:

— (dopmyny BeIOOpa npodeccuu;

— OCHOBBI TICUXOJIOTUN OOIIECHNS;

— (aKTOpBI, BIUSAIONINE HAa YCIEITHOCTh B Pa3HBIX BUIAX MPOhecCHOHATBHON
NEeSATEeTLHOCTH;

— TIpaBWJIA U MPUHITUIIEI IOCTPOCHUSI KAPHEPHOU CTPATETHH;

— TICHXOJIOTUYECKUE TEXHOJIOTUH, HAINpaBIICHHBIE HAa Pa3BUTHE ONTUMHU3MA,
BJIOXHOBEHHUSI, CTPEMJICHHS K TT0O€Ie.

Yyammuecs 10KHBI YMETh:

— CTaBUTh LEJIM U 0003HAYATH [Iark Ha MMYTH K UX JOCTUKEHUIO;
— 3((EeKTUBHO MIAHUPOBATH CBOE BPEMS;

— COCTaBJIATh PE3IOME € LENBI0 BO3MOYXKHOIO TPYJOYCTPOMCTBA;
— HaXOJUTh U TPAMOTHO aHAJU3UPOBAThH MPOPECCHOTPaMMBI.

dopMa 3aHATHI, UCIIOTb3yeMas IPU U3YUYEHUH TAaHHOTO Kypca: TPYyIIIoBasi.

Tema 1. Tpenunr oOieHus.

Teopus. @axkTopsl, BIMSIONIME HA YCHEIIHOCTh NMPO(ECCHOHAIBHOIO BhIOOpA.
Brenenue B noHuManue mnpooisieM npohecCUOHAIBHOTO caMmooripeaeneHus. Teopust o
(GbOopMHpOBAaHUM TEPBOrO BMEYATIEHUS W €ro BIMSHUM HA OTHOLICHUS MEXIY
moapMu. UHauBHTyalibHbIA 00pa3 Mupa.

llpaxmuxa. Camonpe3eHTalnsl YYaCTHUKOB Ipynnbl. OCO3HAHUE YYACTHUKAMU
CBOMX JIMYHBIX pecypcoB (Bo3MoxHOCTeW). KoOMMYHMKAaTUBHBI  TpPEHUHT.
YrpaxHeHus, 1eMOHCTPUPYIONINE BIUSHUE YCTAaHOBKMA Ha (hOPMHPOBAHUE TIEPBOTO
BIEYATIICHUS.

Dopma noogedenus umozos: pehIeKCcusl.

Tema 2. ®opmyna npodeccuoHaNIbHOro BHIOOpA.

Teopusi. Ananu3 TUNWYHBIX OWIMOOK Mpu BbIOOpe npodeccun. DakTopsl
«Xouy», «Mory», «Hamo». AIropuT™M NpUHATHS PELLICHHUS.

Ipaxmuxa. Oco3HaHue CBOMX MPO(PECCHOHAIBHBIX >KEIaHHWHA. Y CTAaHOBJICHUE
CBSI3M CBOMX MPO(ECCHOHATIBHBIX JKEJIAHUH C TPEoJiaraeMbIMH MECTaMH PabOTHI
i yaeObl. VccnenoBanre BIUSHUS OKPYKCHHSI M Pa3HBIX OOCTOSATEIHCTB Ha BHIOOP
npodeccun. [Toxbop pona nesarensHOCTH U MPOodeCcCrid Ik CBOETO JOMUHHUPYIOIIETO
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CTWISI MBINUICHUS. AHAIW3 W TEPEBOJ AITOPUTMOB TPHUHITHS PEIICHUS B
rpaduyeckyro hopmy.

Dopma noogedenus umozos.: pedaeKkcus.

Tema 3. 3HaKOMCTBO ¢ MPOPECCUMHU.

Teopus. TloHATHS  «TIpOdecCHs»,  «CHEIUATBHOCTEY,  «KBAIA(DHKAIII.
Knaccudukanus npodeccuii. 3HakoMcTBO ¢ mpodeccruorpammamu. M3ydenne Atiaca
npocdeccuit Oyaymiero.

Ipakxmuxa. CamoolieHKa C(OPMUPOBAHHOCTH HAAMPO(HECCHOHATBLHBIX HABBIKOB
yYaCTHHKaMHU TPYIIIbI ¢ HCHoib3oBaHueM TexHuku «Koneco Oamanca». W3yuenue
CXEMBbI JJMYHON TPO(hEeCCHOHATBFHOMN MEPCIIEKTUBBI.

Dopma noogeoeruss umozo8. pedaeKcus.

Tema 4. llencnonaranue.

Teopus. llenun, ux Buapl. MeTOIBl U MPUHILIMIIBI IOCTAHOBKU Lieseil. MeToasl
IJIAHUPOBAHUSI BPEMEHU.

IIpakmuka. ®opmynupoBka ueneil. Co3ganue Ku3HEeHHOro 1iaHa. OtpaboTka
TEXHOJIOTUM TIPEBpAIlCHUs] MeuThl B 1eib. BbpiOop Bapuanta 3¢EHEKTUBHOTO
IUTAHUPOBAHMSI BPEMEHHU.

Dopma noogeoeruss umozos. pedaeKcus.

Tema 5. CamonpeseHTanusl.
Teopus. IlonrotoBka k co0eceI0BaHUIO MPU IPUEME Ha padoTy.

Ilpaxmuxa. OTpaboTKa HAaBBIKOB caMoIpe3eHTaluu. PopMyIupoBKa pe3roMe.
Ponesas urpa «Cobecenosanue». [loBenenre UToros Kypca.

Dopma noo08edeHUs UMo2o8: pednekcus.
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MeToaun4yeckoe obecneyeHune Kypca «ObpasoBaHue U Kapbepa»

Pasznen, tema dopma 3aHATUSA [Ipuemsl 1 METOIBI JlnnakTuaeckuit Texnnueckoe dopma
opraHu3anuu 0opaso- MaTepHall. OCHAIICHUE ITOJIBEICHUS
BaTEJILHOTO MpoLecca DNEeKTPOHHbBIE UTOTOB
HMCTOYHUKHI
Tema 1. Brenenue B | KoMOuHupoBanHas | JeKuuu u | Barmansl. Jlocka Pednexcus
IporpaMmy. PaKTHYECKUE ®dororpadun
Tpenunr oOIeHus. 3aHATHS,  JICJIOBBIC | U3BECTHBIX JIFOACH
deHoMEH  IIEepBOro UTPBIL,
BIICYATIICHUSI. MOJEIUPOBAHUE U
WNHuBuyaIbHBIN aHalu3  CHUTyalluH,
o0pa3 mupa TPEHUHT OBbIE
yIpaKHEHUS
Tema 2. ®opmyna | KoMOuHMpoBaHHAs | JEKIIUU nenoBele | PaGoune aucthl. | [locka Pednexcus
npodeccruoHambpHOT UTPBI, Barmanbl, KypHaibl
0 BbIOOpa. DakToOpbI MOJEIIMPOBAHUE W | U1 KOJUIAXKa, KIIeH
«Xouy», «Mory», AHAIN3  CUTYyalHuW,
«Hago». Anroputm y4eOHbIE JTUCKYCCHH,
MPUHATHS PEIICHUS MPaKTUKYMBI,
HampaBJCHHbIE  HA
BBIPaOOTKY
MPAKTHYECKUX
HAaBBIKOB
Tewma 3. 3nakomctBO | KOMOMHUpOBaHHAs | JIEKITUH, Caiir "Atnac | Jocka. Pednexcus
c npodeccusimu. MojenupoBaHue  u | mpodeccuit” [Ipe3enTanmonnoe
[TpodeccrorpaMMel. aHallu3  CHUTYaIluH, 00opyI0BaHNE
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ATtnac npodeccuid.

y4eOHBbIE TUCKYCCUH

Tema 4. KoMOuHupoBaHHas | JeKuuu u | Paboumne nuctol Jlocka. Pednexcus
[enenonaranue. IPaKTHYECKUE [Ipe3enTanmoHHoE
[IpuHIMTIBI 3aHATHS, o0opynoBaHuE
MIOCTAHOBKH IIEJIEM. MOAENUPOBAHUE U
TaiitmM-MeHePKMEHT aHaJIn3 CUTYaIUH,

y4eOHbIE JTUCKYCCHH,

MPAaKTUKYMBI,

HAaNpaBJICHHbIE  Ha

BBIPaOOTKY

MPaAKTUYECKUX

HaBBIKOB
Tema 5. HckycctBo | KoMOuHMpOoBaHHas | JeKIUU u | Paboune nuctsl. | TeneBusop. Pednexcus
CaMOIIPE3ECHTALIUU. IIPAKTUYECKUE bnanku s | [IpezentaunonHoe
CobecenoBanue mpu 3aHATHUS, COCTaBJICHHS pe3toMe | 000pyI0BaHUE
npueme Ha padoTy MOJEIIMPOBAHUE U

aHaJIu3 CUTYAIUH,

y4eOHbIE JTUCKYCCHH,

MPaKTUKYMBI,

HalpaBJCHHbIE  HA

BBIPaOOTKY

MPAKTHYECKUX

HABBIKOB
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KYPC «JIETHAA BUSHEC-LUKOJA»

ean Kypca:

— TMPEICTaBUTh OCHOBHBIE KOHIIETIUN TPEIPUHUMATEIHCKON ACITEIHHOCTH;

— copMUpOBaTh MOHUMAHWE — C KaKOW IIEJbI0 M KAaKUM 00pa3oM MO>KHO
UCIIOJIb30BaTh CBOOOJHO pacHpOCTpaHseMoe MpOrpaMMHOE OOecliedeHHe B
MPEANMPUHAMATEITLCKON ACSTETHPHOCTH;

— PpacCIIMPHUTH OIBIT TBOPUYECKON U IPOSKTHOU JIEATEITHHOCTH.

3amaum Kypca:

— HAy4YUTh TEXHOJOTHSM COCTaBJICHUS OU3HEC-TIIaHa;

— OOy4YHTh TEXHOJOTHH pabOThl Ha MEPCOHATLHOM KOMIBIOTEPE B
nporpammHuoii cpene LibreOffice 4.2 u Matepuer-cepBucax Google;

— o0ecneynTh BO3MOXHOCTB [UII CO3JaHHsI HMTOTOBOTO OW3HEC-TIIaHa,
UMEIOIIET0 MPAKTUYECKYIO IICHHOCTb.

Crtpykrypa Kypca
Kypc  Brkmouwaer 2  crynenu. llepBas  crymenp — ~ «OCHOBBI
NpEANPUHUMATENICKON JeATeNIbHOCTWY, BTOpas cTyneHb — «llepBeie maru B

MPEANPUHUMATEIBCTBE.
PexxuM 3aHATHI: 1I€CTh pa3 B HEJIEIIO MO TPU yUEOHBIX Yaca.

®opMa MpPOBeAeHUS HMTOrOBOM ATTECTALMM: TEPCOHAJIBHBIA TBOPYECKUU
otuét «IIpencrabnenne ousHec-miana», «lIpeacraBnenue caiita/ 6yoray.

Y4yeOHO-TemaTU4eCKUM nnaH Kypca «JleTHAa Gu3Hec-IKona»

CtyneHb 1. «OcHOBbI NpeAnpUHUMATENIbLCKOU AEATENIbHOCTU»

Ne | HanmeHOBaHue paszaena, TeMbI KomnmuecTBo yacos
Teopus | IIpaktuk | Beero
a
Pa3znen 1. Unes
1 Tema 1.1. MapkeTuHr. 2 4 6
2 Tewma 1.2. Opranusanus 2 4 6
NEATEIBHOCTH.
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Tema 1.3. buzHec-KOMMYHUKAIIUH. 2 4 6
4 Tema 1.4. ®unaHCEHL 2 4 6
Paznen 2. [ImanupoBaHue.
3) Tema 2.1. MapKeTUHTOBBIH IJIaH. 2 2 4
6 Tewma 2.2. Ilman opranuzanuu 2 4
NEeATETLHOCTH MPEATTPHUSITHSI.
7 Tema 2.3. Inan Ousuec- 2 4 6
KOMMYHUKAIUH.
8 Tema 2.4. ®uHAHCOBBIN IUIAH. 2 4 6
9 | IlpencraBnenue OU3HEC-IIaHA. 2 - 2
[loxBeneHne UTOrOB.
Uroro: 18 30 48

CtyneHb 2. «[epBble warn B npeanpuHUMaTenbCcTBE»

Ne | HaumeHnoBanue paznena, TeMbI KomnuecTBo yacos
Teopus | IIpaktuk | Bceero
a
Paznen 3. UHuTepHET-CEPBUCHI.
1 Tewma 3.1. Ynpasienue BeO-caliToM. 2 4 6
2 Tema 3.2. YnpaBneHue mpoeKTamH. 4 4 8
3 Tewma 3.3. bnoru. 2 4 6
4 Tema 3.4. ®unancel. Cyera 2 4 6
5 Tema 3.5. Yuer pacxo/i0B. 2 6 8
6 [IpencraBnenue caiita/ 6iora. 2 2
ITonBeneHue UTOroB.
Uroro: 14 32 36

CopaepxaHue Kypca «JleTHAA OM3Hec-WwKonay

VYpoBeHb TpenbsBICHUS MaTephana 00ecrnedyrBaeT y4JaluuMCsi BO3MOKHOCTD
OCBOHMTbH OCHOBHBIE KOHLEILINH MPEITPUHUMATENBCKON NEATEIbHOCTH U IPEBPATUTD
uzaero OusHeca B OM3HEC-TIaH, 000raTHB ero cpeAcTBaMu MHTEepHET-KOMMYHHKAITHA.
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Yyamuecs 102KHBI 3HATD:

— OCHOBHBIE KOHIICTIIIUY TIPEITPHHUMATEIHCKON A TEIBHOCTH;

— OCHOBHBIE KOMIIOHEHTHI OW3HEC-TUIaHa: MApKEeTWHTOBBIM TUIaH, IUTaH
OpraHM3aly ACSITEIFHOCTH TPEANPHUATHSA, TUIaH OW3HEC-KOMMYHUKAIIWH,
(buHAHCOBBIH MJIaH;

— 1enu u npasuia BeinonHeHus SWOT-ananuza;

— OCHOBHBIE MOHSATHUSI OPTaHU3AINH JEATEIBHOCTH KOMITAHUU;

— CIIOCOOBI OCYIIECTBIICHUSI OM3HEC-KOMMYHUKAIIUH;

— OCHOBHBIE MOHATHUS (PUHAHCOBOTO yUeTa;

— TMpEeUMyIIecTBa  HWCIOJIB30BaHUS  HMH(POPMAIMOHHBIX  TEXHOJOTHH B
MOBCEIHEBHOM 1€ATENbHOCTU NPEIIPUATHUS;

— CHCTEeMY y4eTa pacxo/0B U KOHTPOJISI (PMHAHCOBOTO COCTOSTHUS OM3Heca.

Yyamuecs 10KHBI YMETh:

— CTaBUTh LeId U (POpPMYJIHMpPOBaTh 3a/Jaud, CBSI3aHHbICE C peanu3alnuen
po(ecCUOHANBHBIX (DYHKIIHIA;

— aHAJIM3UPOBATH BHEIIHIOI W BHYTPEHHIOI CpEy MPEANpPUSTHS, BBISBISATH €€
KJIFOUEBbBIC AJIEMEHTHI U OIICHUBAThH UX BIIHSHUE;

— paspabaThiBaTh MapPKETUHTOBBIA IJIaH, TUIAH OPTaHU3alluU JCSTEIHHOCTH
IPEINPUSITHS, TUIaH ON3HEC-KOMMYHUKAIMA, (MHAHCOBBIN TUIaH U O0BEIUHATH
1X B OM3HEC-TIJIaH;

— HCHOJB30BaTh CBOOOJHO pacHpOCTpaHsEMOEe MporpaMMHOEe oOOecleyeHue u
pa3IMYHbIE HHTEPHET-CEPBUCHI JJIsl PEIICHHS] Pa3IMYHbBIX 3a/1a4, BO3HUKAIOIINX
pu GOpMUPOBAHUY OM3HEC-TIIAHA;

— 0OHOBIIATH HHGOPMAIIHIO HA BeO-caiiTe, He Mpuderas K MOCTOPOHHEN MTOMOIIIH;

— HCTOJB30BaTh MHCTPYMEHTHI JUIsl YIIPaBJICHUSI TPOCKTaMU, IIOHUMATh Pa3HUILY
Mexay "mpoekToM" U "criuckom aen';

— HCMOJB30BATh 3JIEKTPOHHbIE TAOIUIBI 11 OPOPMIIEHHUS CUETOB M yIIpaBiIeHUs
cueTamu;

— 0o(opMIIATH U PE3EHTOBATh PE3YIbTAaThl PAOOTHI.

DopMBbI 3aHATHH UCIIOJIB3YEMBIE IPU U3YYEHUN JAHHOW TEMBI:

— (poHTaNTBHAS;
— TpyYMIoBasl.

Tema 1.1. MapkeTuHr.

Teopusi. OcCHOBHBIE  TIOHSATHSI ~ MapKeTWHra (KOHKYpPEHIUs, PBIHOK,
UCCJIEIOBAHUE pBIHKA, PBIHOYHAS HMINA, CIOPOC, CHAOXKEHHUE, NOTEHIHUATbHBIN
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NOKyHaTellb, yClIyra, MPOAYKT B MApKETHHIE, PECYpChl, YMEHHs, BHYTPEHHUE U
BHelHUE (akTophl). OCHOBHBIE BUJBI aHAJIM3a JJIs MOHATUNH Mapketunra. SWOT-
aHaJu3.

IIpakmuka. Coznanue SWOT-ananu3za B nporpamme LibreOffice Writer.

@opma noosedenus umoeos. Ilpencrasnenne SWOT-ananm3a kak COCTaBHOM
YaCTHU MApKETUHIOBOIO IJIaHA JIJIi COOCTBEHHOTO OM3HEC-TPOEKTA.

Tema 1.2. Opranuzaius 1eaTeIbHOCTH.

Teopusi. OCHOBHBIE MTOHATHS OPraHU3ALUU JACSITEIBHOCTU IPEANPUATHS (MECTO,
nepcoHas, oOOpylOBaHHE, KOHTPAareHTbl, BHEIIHWE YcJoBHs, mpouecc). Llemouka
noctaBok. CIIMCOK AEUCTBUIA JUIsl ONPENENICHUsI CTPYKTYphl OM3Heca.

HpaKmuKa. HOCTpOGHHe ,III/IaI‘paMMBI «L[enqua IIOCTAaBOK» B HporpaMMe
LibreOffice Draw.

@opma noosedenusi umoeos: llpencTaBieHue UENOYKM IIOCTABOK Kak
COCTAaBHOM YacTH IUIaHA OPraHU3alUu JEATEIbHOCTH [JIsi COOCTBEHHOro OW3HEC-
IIPOEKTA.

Tema 1.3. buzHec-kOMMyHUKAIUH.

Teopua. Kommynukamms. llenm  komMmyHukanuid.  XapakTEpUCTHKHU
KOMMYHUKAIUi (pe3ysbTar, mpoiecc, Bpems). Turbl KOMMYHUKAIUU (BepOabHasi,
HeBepOanbHas, MUChbMEHHAsA, BU3yasibHas). O0JlacTh KOMMYHUKAIUU (BHYTPEHHSS
WO BHEWHsAsS KoMmmyHuKauwus). Kanansl komMmyHukauuu. Jlorotum. JInunbie
BcTpeun. [lewaTHeie Marepuanbl (BU3WUTHAS KapTOuyKa, PEKJIAMHBIM JIHCTOK,
Oporrtopa, OyKIJIET, MOCTEp, KAaTajuor). DJIEKTPOHHAsT KOMMYHUKAIUs (DJIEKTPOHHAS
1oyTa, 4yat, HOBOCTHAs pacChliKa, BeO-cailT, 6Jior). [{ukia koMMyHUKaIuu.

Ilpakmuxa. llpoBeneHune aHanM3a BO3MOKHOCTEM OM3HEC-KOMMYHHUKAILHH.
Co3nanue mpe3eHTalMM A MPOBEACHUS BU3YAJIBHOI'O aHajIu3a BO3MOXKHOCTEH
OouzHec-koMMyHuKaluu B mporpamme LibreOffice Impress.

Dopma nodeedenusi umozog. IlpencraBieHne aHanau3a BO3MOKHOCTEH Ou3Hec-
KOMMYHHUKAIUH JJIs1 COOCTBEHHOTO OM3HEC-TIPOEKTA.

Tema 1.4. ®uHaHCHI.

Teopus. OcHoBHBIE TOHATHS (QuHaHcoBoro yuera. ®dunancel. Pacxonbl.
[Iporpamma pacuera pacxonoB. CtaTeu pacxofoB. llepBoHaudanbHBIE pPACXOABI.
OnnopaszoBbie uHBecTHIMH. [lpuObie. Ouenka pasmepa Oyaymiedl mnpuObLIH.
VYopaBnenue — guHancamu.  MHCTpymeHT s ymnpaBieHuss — (puHaHCaMu.
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CebecroumocTh. DUKCUPOBAHHBIE U TIEPEMEHHBIE 3aTPaThl. V3 MepKKH.
IIpaxmuxa. Anamu3 Touku 0e3yObiTounocTr B mporpamme LibreOffice Calc.

Dopma noogedenus umoezos: IIpoBeieHre aHAIM3a TOYKH 0€3yOBITOYHOCTH IS
COOCTBEHHOT'0 OU3HEC-TIPOEKTA.

Tema 2.1. MapKeTHHIOBBIH IUIaH.

Teopusi. MapketunroBas (opmysia U ee ciaraeMble (IPOIyKT, MECTO, LIEHA U
IPOJBHKEHHUE TOBAPOB). 3asiBJICHUE O O3ULIUOHUPOBAHUY MPOAYKTA.

IIpakmuka. Pa3zpaboTka MapKeTHHIOBOro IsaHa B nporpamme LibreOffice
Writer

@Dopma noosedenuss umoeog:. IlpencraBieHrne MapKeTHHTOBOTO IUIaHA JIJIst
COOCTBEHHOT'0 OM3HEC-TIPOEKTA.

Tema 2.2. [Iman opraauzanuu A€ TEIbHOCTH IPEANPUATHUSA.

Teopus. 3HAKOMCTBO C TMOHSTUSIMH, HEOOXOJMMBIMHU JJIsi OpraHU3aluu
Ou3Heca: MPOEKThI, MPOLECChl, ATAIbI OTIEIbHOr0 OuszHec-mpolecca. Jluarpamma
['anTa.

Ilpakmuka. T'paduyeckoe MpeACTaBICHUE OUZHEC-TPOIECCOB C TOMOIIBIO
onok-cxem B nipuiioxxenuu LibreOffice Draw.

@opma  noosedenus  umozog: llpencraBneHue IIaHa — OpraHU3allud
JEATEeIIbHOCTH JIJI1 COOCTBEHHOTO OM3HEC-TIPOEKTa.

Tema 2.3. [Inan OM3HEC-KOMMYHUKALIHIA.

Teopusa. llnanupoBaHue AeNOBOM KOMMYHHMKanuu. CTparernyeckue W
TaKTHYeCKue 1eau. Paznensl miaHa Ou3Hec-KOMMYHUKALIMA

Ipaxmuxa. Co3nanue TuiaHa OusHec-koMMyHUKarwii B iporpamme LibreOffice
Impress. Pacuer Oromkera IS TOPKECTBEHHOTO OTKPBITHS MNPEANPUATHS B
nporpamme LibreOffice Calc .

@opma noogeodenuss umoeos: Ilpencrapienne miaHa OM3HEC-KOMMYHHUKAITUN U
MpEe3CHTAIMs JIOTOTHUIIA JIJII COOCTBEHHOTO OM3HEC-TIPOSKTa.

Tema 2.4. ®DuHAHCOBBIH IIJIAH.

Teopusi. Ilnman ¢GUHAHCOBOW NESATCIBHOCTH TpeaAnpusaTus. DOUHAHCOBBIC
JIOKYMEHTBI, TTO3BOJISIONINE OICHUTH JIMKBUIHOCTh M PEHTA0eTbHOCTh. OTUeT 0O
(bUHAHCOBOU ACATEITHHOCTH.
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Ilpakxmuxa. CocrtaBieHue oTdera O (MHAHCOBOM aearenbHOCcTH. OcBOeHHE

onepauﬂﬁ, HCO6XOI[I/IMI>IX JJIs1 COCTABJICHU A @HH&HCOBBIX I[OKYMCHTOB, B HporpaMMe
LibreOffice Calc.

Dopma noosedenusi umoeos. IlpencraBieHre (UHAHCOBOTO IUIaHA IS
COOCTBEHHOI'0 OM3HEC-TIPOEKTA.

Tema 3.1. Ynpasnenue BeG-caiiTom.

Teopusa. Ynpasnenue BeO-caiitom mpennpusitus. [InanupoBanue, pazpaboTka
IU3aiiHa, co3aHue, pa3MelIeHue B CETH U MPOJBUKEHUE BeO-caiiTa.

Ilpakxmuxa. TlyOnukamuss Ha caliTe KOHTEHTa pa3HBIX BHJIOB, €ro yJaJICHHE,
ynopsounBaHue MHpopMaIuu Ha caiite, pabora ¢ rpaduyeCKUMHU dJIEMEHTaMU U
siieMeHTamMu HaBurarmu. Padora co ctrinsgmu CSS.

@opma noosedenusi umoeos. llpencrasieHue BeO-cailiTa mjis COOCTBEHHOTO
OM3HEC-TPOEKTA.

Tema 3.2. YrpaBieHne MpoeKTaMH.

Teopusa. KoHuenius ynpapjieHus: OpoekTaMu (TUIAHUPOBAHUE, HUCIIOJHEHUE U
KOHTPOJIb MPOEKTOB).

Ilpaxmuxa. OcBoenue mnporpammbl OpenProj kak WHCTPYMEHTa IS
yIPaBJICHUS MPOEKTAMHM, BBIJICICHH 3a7a4 ¢ pa3auyHbIMU Mapamerpamu. OOydeHue
WHCTPYMEHTAM paclpelesieHus PecypcoB M 3aTparT MEXIAy 3aJadyaMud |
OTCJIC)KMBAHMS XOJla BBINOJHEHUsST mpoekTa. (OCBOEHUE HWHCTPYMEHTOB IS
JEMOHCTpPALMHU PE3YyJIbTATOB MPOEKTA.

Dopma noosedenus umozog: llpencrapieHne NpoeKkTa, BKIOYAIOLIETO pa3HbIe
THIIBI 337124, 110 OTKPBITUIO COOCTBEHHOTO OM3HECA.

Tema 3.3. bioru.
Teopus. Tunbsl 1 popmbel neoBoit kommyHuKaruu. Kormermus Web 2.0. brior

Ipaxmuxa. Co3manue 6ora u ero BejaeHue. Vcmonas3oBanue B 6J10re KOHTEHTA
Pa3HBIX TUIOB (TEKCT, U300paKeHUsI, BUJICO, CChUTKH, MUHU-TIPUIIOKEHUS ), aanTalusl
M300paK€HU B COOTBETCTBHE C OOIIMM UMUJIKEM KoMmImanuu. Pabota ¢ BeO-caliToM

Blogger.

@opma noogeodenus: umoeos: llpencrapnenue 6yora ajis COOCTBEHHOTO OM3HEC-
IPOCKTA.

Tema 3.4. ®unancel. Cuera.
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Teopus. Vicnonb3oBaHuE SJIEKTPOHHBIX TaOMUIl A7 OPOPMIICHHS CYETOB U
YIOPABICHUS CYETaMU. YCTPAaHEHUE HEHYXHBIX MOBTOPSIOIIMXCA JEHCTBUH U
MUHUMHU3aLUs OWMOOK mpu padore co cyeramu. Opranuzanus 3¢(HEeKTUBHOTO
nporiecca oQOpMIIEHHST M ydyeTa CYETOB, COOTBETCTBYIOIErO TpeOOBaHUSIM
3aKOHOJIaTEJIbCTBA.

Ilpakxmuxka. 3HAaKOMCTBO C JMIICH3HOHHBIMH MPOTrpaMMaMy JUisi pabOThI C
AJIEKTPOHHBIMU Ta0NMLIaMH W C AHAJIOTMYHBIMUA NPUIOKEHUSMU C OTKPBITHIM
ucxoAHbIM KojmoM. Co3laHue CcyeToB, HU3Yy4YeHHE (OPMYN, HUCHOJIB3YEMBIX B
ANIEKTPOHHBIX TAOIHUIIAX.

Dopma noogedenusi umoeos: llpencraBieHue CYETOB I CBOEro OW3HEC-
MIPOEKTA.

Tema 3.5. Yuer pacxonos.
Teopus. Ydet pacxoJ0B U KOHTPOJIb (PHMHAHCOBOI'O COCTOSIHUSA OU3HECA.

IIpakmuka. OcBoeHre GopMyJl pa3HOU CI0KHOCTH, B TOM YHCIie: ABTOCyMMa,
Asrozanonaerne, CYMMECJIU u CUETECJIU. CocraBieHne CBOIHON TaOIHIbI
PacxoI0B NPEANPHUATHS 32 OJUH TOJ.

@opma noosedenus umoecog: Co3gaHue MmadJIoOHAa JJIS y4YeTa pPacxoioB.
KOTOPBIA ~ MOXHO  OyIeT  WCIOJbh30BaTh B CBOEM  OHM3HEC-TIPOCKTE.
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MeTtoaunyeckoe obecnevyeHune Kypca «JleTHAA OM3HecC-WKoNa»

Paznen, rema dopma 3aHATHS [Ipuemsl n JlnnakTnyecknii MmaTepuan TexHuueckoe dopma
METO/IbI OCHAIIECHUE MOJBEICHUS
OpraHu3aluu UTOTOB
00pa3oBaTeIbHO
ro rnpoiecca
Tema 1.1, KomOunupoBannas | UntepaktuBubie | Kaprouku Bompocos, | Komnbiorepst | [IpeacraBienue
MapKeTuHr. JIEKIIH, TEPMUHOJIOTUYECKHE KAPTOUYKU IO | JJIs SWOT-ananu3za
MoOJeIUpoBaHue | TeMe « MOHUTOPUHTY. YYaCTHUKOB KaK COCTaBHOM
u aHayu3 | [leMoHCTpallMOHHbBIN daiin | rpynmsl. 4acTu
CUTYaIIHH, SWOT ananuz demo.odt. [Ipe3eHTanoOH | MApKETUHTOBOTO
y4eOHBIC ®daiin IS BBIITIOJIHEHUS | HOE IJjIa”Ha IS
JTUCKYCCHH, ynpaxaeHnuss SWOT _ananus.odt. obopynoBanue | COOCTBEHHOTO
MPaKTUKYMBI, I[Ipumep  SWOT-ananmuza  mns Ou3HEeC-TIPOEKTA.
HalpaBJICHHbIE | OOCYXKIEHUSI  JIOMOJHUTEIBHOTO
Ha BBIPAOOTKY | BOIpoca.
HaBBIKOB [Tpumep PEST-anammza s
BBITIOJIHEHUSI  JIOMIOJIHUTEIBHOTO
3a/1aHusl.
[Ipaktuueckas pabdora Ne 1.1.
«nes. OCHOBBI MApKETHUHTa.
Tema 1.2, Kombunuporannas | MatepaktuBHbie | KapTouku BompocoB, TepmuHoio- | Komnbiorepsl | [IpencraBienue
Opranu3zarus JICKIIUH, THYECKHE KApTOYKM 10  TeMme | s IIETTOYKHU
NeATEIIBHOCTH. MojenupoBanue | «Opranuzanus AesITeIbHOCTH. YYaCTHUKOB MOCTaBOK  Kak
51 aHaiu3 | [leMoHCTpallMOHHBIN ¢aiin | rpynmsl. COCTaBHOM
CUTYaLNI, opeanuzayus oessmenvrocmu | [Ipe3eHTanmon | yactu TIaHa
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y4eOHbBIC 0emo.0dg. HOE OpraHu3aIyu
JTUCKYCCHH, Daiin TSI BBITNIOJIHEHUS | 000pYIOBaHUE | JEATEIBHOCTH
MPaKTUKYMBI, YIPAKHEHUS opeanuzayus IS
HaNpaBJICHHBIC | OesmenbHocmu.0dg. COOCTBEHHOTO
Ha BbIpaOOTKy | [IpakTnueckas pabora Ne 1.2 OM3HEC-TIPOEKTA.
HaBBIKOB «Aneda. OCHOBBI  OpraHu3alyu
JlenoBast urpa | 1€ATE€IBLHOCTH NPEANPUITUS.
Tema 1.3. Kom6unupoBannas | MnrepaktuBHbie | KapTouku Bonpocos, tepmunoio- | Kommnbetorepsr | IIpencraBienue
busHec- JEKIUH, MOJe- | TMYECKHE KAPTOYKU JUISL TEMBI | IS aHanu3a
KOMMYHUKAaIUH. JUpOBaHWE U | «bH3HEC-KOMMYHUKaLUW. YYaCTHHKOB BO3MOKHOCTEN
aHanu3 cuTya- | JleMOHCTpalMOHHBIN ¢aiin | rpynmnsl. OusHec-
Ui, y4eOHbIC | KomMMmyHuKayus_oemo.odp. [Ipe3eHTallMOH | KOMMYHUKAIMI
JIUCKYCCHUH, ®aiin TUTSL BBINIOJIHEHUS | HOE IS
MPaKTUKYMBI, YOPAKHEHUS] KOMMYHUKayus.odp. | o0opyqoBaHue | COOCTBEHHOTO
HampaBieHHble | [Ipaktuyeckas paGora Ne 1.3. Ou3HEeC-TIPOEKTA.
Ha BbIpaOOTKY | «aes. buznec-koMMyHUKAIUN.
HABBIKOB
Tema 1.4, KomOunupoBannas | UntepaktuBubie | Kaprouku BorpocoB, | Komnerotepst | [IpoBenenue
DUHAHCBI. JIEKLIHH, TEPMUHOJIOTMYECKNE KAPTOUKH JJIS | IS aHalIu3a TOYKHU
MoJeINpoBaHue | TeMbl «DUHAHCHI. YYaCTHHKOB 0€3yOBITOYHOCT
Y aHalIu3 cuTya- | JleMOHCTpallnOHHBIN (aiin | rpynmsl. u In:
uui, yueOHsle | [lepsonauanvuvie _3ampamol [Tpe3eHTanioH | cOOCTBEHHOTO
JCKYCCHH, 0emo.0ds. HOC OM3HEeC-TIPOCKTA.
MIPAKTUKYMBI, Daiin JUIs BBINIOJIHEHUS | 000pyAOBaHUE
HalpaBJeHHbIE | ynpaxkHeHusi  [lepeonauanvHvie
Ha  BBIPAOOTKY | 3ampamoi.0ds.
HAaBBIKOB. [IpakTuyeckass pabora Ne 1.4,
3HakoMCTBO C | «Maes.  OCHOBBI  yIpaBJIeHUs
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npejacTaBuTene | puHaHCAMM.

M Majoro

Ou3Heca
Tema 2.1. Kom6unupoBannas | MurepaktuBubie | KapTouku BOompocos, Komnerorepsr | [IpencraBnenue
MapKeTHHTOBBII JEKIUU, MOJe- | TEPMUHOJOTUUECKNE KAPTOUKHU IS | ISt MAapKETUHTOBOTO
IUJIaH. JUPOBAaHHUE U | TeMbl «MapKETHHTOBBIN TUIaH. YYaCTHUKOB IJIaHa TUISL

aHanu3 cuTya- | JleMOHCTpallMOHHbBIN (haii CPYIIIBL. COOCTBEHHOTO

Ui, y4eOHbIe | Mapkemuneoswiii  nian_oemo.0dt | [Ipe3eHTanoH | OM3HEC-TTPOEKTA.

JMCKYCCHH, @ailu1 11 BBITOJIHEHUS HOE

MPAKTUKYMBI, YIPAKHEHHUS o0opynoBaHue

HarfpaBJICHHbIC | Mapkemuneoewiil [lnan.odt,

Ha BbIpaboTKy | [IpakTnueckas padora 2.1.

HaBbIKOB «IImannpoBanne. MapKeTHHTOBBIN

TUTaH».

Tema 2.2. Ilnan | KomOunupoBannas | Uurepaktusnsie | Kaprouku BOoInpocos, | Kommnberorepsr | IIpencrasnenue
OpraHu3aLHH JIEKLIHH, TEPMUHOJIOTHYECKHE KAPTOYKH | ISt IiaHa
NEeSATENBHOCTH MozenupoBanue | mo Tteme «llmaH opraHu3anuu | yYacCTHHUKOB OpraHu3alHH
MIPEANPUATHS. " aHAIN3 | NESATEIBHOCTU MPEAIPUITHS. IPYIIIBI. NEeSATENbHOCTH

CUTyaluu, JlemoHCTpanoHHbld (aitnn 610x- | [lpesenTtanmon | ans

y4cOHbBIC cxema_oemo.0dg. HOE COOCTBEHHOTO

JIMCKYCCHH, Qaiin YOPKHEHUS 0710k~ | 000pyIOBaHUE | OM3HEC-TIPOEKTA.

NPAaKTUKYMBI, cxema.odg.

HarpaBjieHHble | JleMOHCTpalMoHHbIN (haiin

Ha BBIpaOOTKY | Tabauya smanog_oemo.odt.

HAaBBIKOB. [IpakTuueckas paboTta 2.2

Okckypcua Ha | "llnanupoBanue. [Lman

MPEeANPUATHE OpraHu3aliM AEATEIbHOCTH"

MaJIoro ousHeca
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Tema 2.3. Ilnan | KomOunupoBannas | MutepaktuBnbie | KapTouku BOIpocoB, | Komnerotepsr | [IpeacraBnenue
OousHec- JIEKIIUH, TEPMHUHOJIOTUYECKHE KAPTOUYKH IO | JUIst miaHa OwusHec-
KOMMYHUKAIUH. MOJIEJIMPOBAaHuE | TEME «IInan Ou3HEC- | y9aCTHUKOB KOMMYHUKAINI
U aHaNIu3 | KOMMYHHUKALUI. TPYIIIBI. U Npe3eHTaIus
CUTyaluu, JIeMOHCTpalMOHHBIN ¢aiin | [IpezenTtanyon | jorotuna IS
y4eOHbIE IInan_xommynuxayuu_ demo.odp. | Hoe COOCTBEHHOTO
JIMCKYCCHH, Daitsl InIE BBITIOJTHEHUSI | 000pyioBaHuE | OM3HEC-TIPOCKTA.
MPaKTUKYMBI, YIPAKHEHHUH
HamnpaBlieHHbIe | [lnan_xommyHuxayui.odp U
Ha  BBIPAOOTKY | 6r00dcem_KkommyHukayuil.0ds.
HAaBBIKOB [IpakTnueckas paboTta 2.3.
JlemoBas urpa "[lnanupoBanue. Ilman OusHec-
KOMMYHUKaIUn"
Tema 2.4. KombOunupoBannas | UntepaktuBabie | KapTouku BOIpoCoOB, | Komnerotepsr | [IpencraBnenne
DUHAHCOBBIN JIEKLIHH, TEPMUHOJIOTUYECKHE KAPTOUKH MO | JJIs (rHaHCOBOTO
TUIaH. MozenupoBaHue | Teme «DUHAHCOBBIN MJIaH. YYaCTHUKOB rnJiaHa TUTSI
151 aHanu3 | JleMOoHCTpaurOHHBIN (aiin | rpynmsl. COOCTBEHHOTO
CUTYyalUH, omuem_o_unancax_oemo.0ds. IIpe3enTanuon | Ou3HEC-poeKTa
y4eOHbIe Daiin YIIPAXKHEHUS | HOE
JIMCKYCCHH, omuem_o_¢unancax.ods. obopynoBaHue
MPAKTUKYMBI, [TpakTrueckas pabora 24.
HamnpasiieHHble | "[lmaHupoBaHue. OUHAHCOBBIN
Ha BbIpaOOTKy | maH"
HAaBBIKOB
Tema 3.1, Kom6OunupoBannas | UntepaktuBubie | Kaptrouka BompocoB st Tembl: | Komnstorepsr | [IpeacraBnenue
YnpasneHue JIEKLIUH, ITepBoie 11ary, MapKETHHT, | I BeO-calita  Jst
BeO-caiiToMm. MOJIETIUPOBAaHUE | yNpaBlieHUE BeO-CalTOM. YYaCTHUKOB COOCTBEHHOTO
1 aHanu3 | TepMUHOIOTMYECKHE KAPTOYKU CO | TPYIIIBL. OM3HEC-TIPOEKTA.
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CUTYaIlUM, cJIOBaMU «/lomernHnoe ums», | [IpezeHraunon
y4eOHbIe «Konmenmy, HOE
JIMCKYCCHH, «Hnmepaxmusrnocmby, o0opynoBaHue
IIPAKTUKYMBI, «Xocmumey.
HanpasieHHbie | KoHcTpykTop caiitoB WiX
Ha BBIpabOTKY | [IpakTuueckass pabora Ne 3.1.
HaBbIKOB «Mapketunr. VYmpaBieHue BeO-
CauTOM.
Tema 3.2. Komb6unupoBannas | UnrepaktuBHble | Kaprouka BompocoB st Temsl: | Komnbtotepsl | [IpeacraBnenue
VYpasnenue JIEKLIHH, pas3BUTHE, opraHu3anys | Js IIPOEKTAa,
IIPOECKTaMH. MOJCIINPOBAHUE | IEATEIBbHOCTH, YIPABJICHHE | yYACTHUKOB BKJIFOYAIOLIETO
151 aHaIKU3 | MPOEKTaMHU. TPYIIIBI. pa3Hble  THIIbI
CUTyaluu, TepmuHonornueckue kaprouku co | IIlpezenranmon | 3amauy, 10
y4eOHbIe cinoBamu «lIpoext», «llouToBBI | HOE OTKPBITHUIO
JIMCKYCCHH, KIJIUEHT, «Tapretunr», | o6opyaoBaHue | COOCTBEHHOIO
MPaKTUKYMBI, «IToamuckay. OusHeca.
HaIpaBJIeHHbIE [Mpunoxenune OpenProj.
Ha BbIPaOOTKY | JleMOHCTpallMOHHBIHI daiin
HaBBIKOB geromup2 O0emo.pod.
[enoBas urpa [Ipaktruueckass pabora Ne 3.2.
"Opranuzanus JESITeIIbHOCTH.
Ynpaienue npoekraMmu"”
Tema 3.3. KomOunupoBannast | UnrepaktuBubie | [Ipaktuueckas  padora  Ne3.3. | Komnbiotepsl | IIpencraBnenue
bnorn. JICKIWH, "busznec-koMmmyHukanus. biaorun" IS OJora IS
MOJEIUPOBAHUE YYaCTHUKOB COOCTBEHHOTO
u aHaju3 TPYIIIIHIL. OM3HEC-TPOEKTA.
CUTYyalNH, [IpeseHTanmon
yueOHbIE HOE
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JUCKYCCHH, o0opynoBaHue
IIPaKTUKYMBI,
HaIlpaBJICHHbIE
Ha  BBIPabOTKY
HAaBBIKOB.
3HaKOMCTBO €
npodeccruoHano
M
Tema 3.4. Komb6unupoBannas | UnrepaktuBHble | Kaptouku BompocoB st temsl: | Komnbtotepsl | [IpeacraBnenue
DUHAHCBHI. JIEKLIHH, HepBbIe 11ark, (UHAHCHI, CUeTa. TUISL CYETOB TUISL
Cuera MozenrpoBanue | TepMUHOIIOTMYECKUE KapTOYKH CO | YYaCTHUKOB CBOEro Ou3Hec-
51 aQHaJIU3 | CIIOBAMHU «Cuemy, «HC», | rpynnsl. IIPOEKTA.
CUTYyalUH, «llokynamenwvy, [Ipe3enTanuon
y4eOHbIe «I pyzononyuamenvy. HOE
JMCKYCCHH, [Mporpammser Microsoft Office Excel | obopynoBanue
NPAaKTUKYMBI, 2010 u LibreOffice Calc.
HalpaBJICHHbIE | /[eMOHCTpalmoOHHbIE (aiinbl
Ha  BbIPAOOTKY | Cuem_Oemo.XISX,
HAaBBIKOB Cnucox_cuemos 2015 _Demo
DxoHomuueckasa | Dannbl IS BBIITOJIHCHUS
urpa yIPpaXKHCHUH Cuem.XIsx,
Cnucok_cuemos_2015. xIsx
[Ipaktueckas  pabora  Ne 3.4.
«®Dunancel. Cyetay.
Tema 3.5. Yuer | KomOunupoBannas | MutepaktuBHbie | Kaprouku BompocoB s Temsbl: | Komnbelotepsl | Co3nanue
pPacxoioB. JIEKIINH, nepBble Iard, (UHAHCHL, YY€T | IS mabsoHa s
MOJICJINPOBAHUE | PACXOJOB. YYaCTHUKOB ydeTa pacxoJioB.
1 aHanu3 | TepMHUHOJOTHYECKUE KapTOYKU CO | TPYMIIBL. KOTOPBI MOKHO
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CUTYaIlUM,
y4eOHBIC
JTMCKYCCHH,
MIPaKTUKYMBI,
HaIpaBJICHHBIC
Ha  BBIPAOOTKY
HaBBIKOB.
DKCKypcus
MPEANPUATHE
Majioro 6usHeca

Ha

cioBaMu  «CTaThsi  pacxoioBy,
«CBomHble naHHbBIEY, «banaHey,
«YcioBHOE (hOpMATUPOBAHUEY.

ITporpamma Microsoft Office Excel.

JIeMOHCTpaLIMOHHBIN daiin
pacxoovi_0emo.XIsx.
Daiin IS BBITTOJTHCHUS

YOPaXKHEHUSI pacxoobl_ysemyujue
_yeemol. XIsSX 1 pacxoowr_2010.0ds.
[Ipaktuyeckas  pabora  Ne3.5.
«DUHAHCHI. YUET PACXOJIOBY.

[Ipe3enTanuon
HOE
obopynoBaHue

Oyner
HCIIOIb30BaTh B
CBOeM Ou3Hec-
MIPOCKTE.
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KYPC «MCKYCCTBO YCIMNEBATb»

eau Kypca:

— BOCIIUTAHUE Y TIOJIPOCTKOB OTBETCTBEHHOCTH, CAMOCTOSITEIIbHOCTH;
— (opmupoBanue ymenus 3pGHeKTUBHO UCTIOIb30BaTh BPEMEHHOU pecypce AJis
YCHEIIHON COIUATbHO-TICUXO0JIOTMYECKON aJjanTaluu.

3amaum Kypca:

— OCBOCHHE TEXHOJIOTH 3()(HEKTUBHOTO CTPYKTYPHUPOBAHHS BPEMEHU;
— M3y4€HHE MTPaBWII U IPUHLIUIIOB TakM-MEHEI)KMEHTA;
— 00y4eHre MeTo/IaM TUIAaHUPOBAHHUS BPEMEHH,

PeskuMm 3aHATHI — BApUATUBHBIN:
1) mrecth pa3 B HEJEIO MO 2 yUeOHBIX Yaca;
2) OJIMH pa3 B HEJEIIO 10 2 yU4eOHBIX Yaca.

dopma npoBeAeHUs UTOTOB: PEPIIEKCHUS.

Yuye6GHO-TemaTuuyecknit nnaH Kypca «MckycctBo ycneBaTb»

Ne HaumenoBanue paszaena, TeMbl KonunuectBo yacos
Teopusa | IlpakTuka Bcero
1 Tema 1. [leHHOCTbh BpEMEHH. 2 2 4
2 Tema 2. Pacnipenenienne BpeMeHH. 1 3 4
3 Tewma 3. Jlonrocpodnoe 2 2 4
MJIaHUPOBAHMUE.
Hroro: 5 7 12

CopepxaHue Kypca «MckyccTBoO ycneBaTb»

Tema 1. [leHHOCTH BpEMEHU.

Teopus. TloHsiTe BpeMEHU U WHIUBUIYAIbHBIX OCOOCHHOCTEH BOCHPUSITHS.
Crpaternu ynpaBji€HHs] BPEMEHEM. 3HAKOMCTBO C IIOHSATHEM XPOHOMETpaxa H
LEIsIMM €r0  HWCHOJIb30BaHMs. BriusHMe OrpaHMYeHUMHM BO  BPEMEHHM Ha
pe3yJIbTaTUBHOCTb.
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Ilpakmuxa. OmnpeneneHne WHAUBUIYAJIbHBIX OCOOCHHOCTEH  BpEMEHH,
KU3HEHHBIX IPUOPUTETOB, U UX BIMSHME Ha IaHUpoBaHue. CocTaBleHHE CIHCKa
nen. OmnpeneneHue KOJWYecTBa BPEMEHU, HEOOXOOUMOTro JJsl pealu3aluu 3aladyH.
[IpakTudyeckoe  CTPYKTypUpOBaHHUE BpPEMEHH U OIpENeieHue WHIWBUAYAIbHON
CTpaTEervu.

dopma nodsedeHusi uUMo208. UTOroBast peQeKcusl.

Tema 2. Pactipenenenue BpeMeHHU.

Teopus. Kputrepuu OLIEHKM BaXXHOCTH M CPOYHOCTH Aei. Jlena <«Isryku,
CJIOHBl M MaMOHThD». Pa3lelieHusi OTBETCTBEHHOCTH 3a KOHEYHBIM pE3yiabTaT M
nociencTBus. [lenernpoBanue Kak crnocod 5KOHOMUU BPEMEHHU.

IIpakmuka. Pabota co ciuckoM nen. OpraHuzanus, peUTUHT U KOPPEKTUPOBKA.
Ba)XHOCTh OTBETCTBEHHOI'O OTHOIICHHSI K [y M pe3yabpTaTy. JlenerupoBaHue u
pacnpenenenue (QyHkuud B KomaHzae. OIleHKa pe3yJbTaTOB JIESTEIbHOCTH.
KoHCTpYyKTUBHOE KOHKYpHpPOBaHUE. 3apocC O MOMOIIH U YMEHUE CKa3aTh «HETY.

Dopma nodgeoenust umo208. UTOroBasi peIIeKCusl.

Tema 3. /loarocpouHoe miaHUPOBAHKE.

Teopus. IloctaHoBKa HONTOCPOYHBIX Iiened. [loaTanmHoOe IOCTHKEHUE LIENIEH.
IlepcnieKTUBBI cCaMOpPa3BUTHSL.

IIpakmuka. COCTaBICEHHE alIrOpUTMa pealu3aluy JOJITOCPOYHBIX LENEH
AHaIN3 TIOTPAYEHHOrO BpPEMEHM Ha TpeHuHre. OmnpeneseHne MalbHEUIINX
NepPCHeKTUB caMmod((PEeKTUBHOCTH.

Dopma noogedenuss umoeog: WTOroBas pediekcus. 3anoJHEHUE KapTOUYKU
«Hayuycs, oyny IPOJIOJIXKATH, NepPEeCTaHy.
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MeToaunyeckoe o6ecneuveHune Kypca «MckyccTBo ycnesaTb»

Pasznen, tema dopma 3aHIATUA [Ipuemsl u meTonbl | Jumaktrueckui | TexHuueckoe dopma
OpraHHU3aLHN MaTepuall. OCHAIIEHUE | NOABEIACHUS
00pa3oBaTEILHOTO DNEeKTPOHHbBIC UTOTOB
porecca VICTOYHHUKH
Tema 1. LleHHOCTb BpEMEHU. KomOunupoBannas | [Ipaktuueckue Barmansl, Jlocka Pednexcus
3aHATHS,  Y4YCOHbIE | IECOYHBIC YACHI.
JMCKYCCUHU
Tema 2. Pacnipenenenue Bpemenu. | KomOounupoBannas | Jlexkuuu u | Batmansi, Jlocka Pednexcus
IIPAKTUYECKUE pabouue JUCTBHI.
3aHATUA,  Aenosele | [IpesenTanus
UTPBI, «JIsarymku,
MOJEIUPOBAaHUE U | MAMOHTBHI,
aHAJIN3  CUTYaILlUH, | CJIOHBD».
TPEHUHTOBbIE
YIOpaKHEHUS
Tema 3. Jlonrocpounoe KomOunupoBannas | Jlexkuuu nenoBeie | Pabounit  nuct | Jlocka Pednexcus
IIJJAHUPOBAHHUE. UTPBIL, «Hayuycs, Oyny
MOJEIUPOBAHUE U | MPOAOJIKATH,
aHaJIU3 CUTYalHil. NIEPECTAHYY.
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