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MHCTPYKIOUA

nmoJib3oBaresis uHpopmauuonHou cucremsl Llenrpa «Ilouck»
1o odecneyeHNI0 0€30MACHOCTH 3aIMIAEMOIl HH(OPMALUT

1. O0ue moJ10KeHus

1.1. MHWHcrpykuuss  moJsp3oBarens 1o oOecrneyeHutro  0e30macHOCTH
MH()OPMAIMOHHOW CHCTEMBI ['OCYIapCTBEHHOTO aBTOHOMHOI'O 0O0Opa30oBaTEIbHOrO
YUpPEKACHUS JTOTIOJHUTEIBHOTO oOpazoBanus «lleHTp s oJapeHHBIX JeTel
«Ilouck» (manee — HMHcTpykuusi) pazpadoraHa B cooTBeTcTBUU ¢ DenepanbHbIM
3akoHOM OT 27.07.2006 r. Ne 149-®3 «O06 wundbopmaruu, uHGOPMAIMOHHBIX
TEXHOJIOTUSX U O 3amuTe uHbopmanun», ¢ denepaibHbiM 3aKOHOM Poccuiickoit
@enepanuun ot 27.06.2006 r. N 152-®03 "O nepcoHanbHbIX JaHHBIX', JIOKTpUHOM
nHpopmarmonHo  Oe3omacHocT  Poccuiickoit  denepanmuy,  yTBEPKICHHOM
[Tpesunentom Poccuiickoit ®enepanmu ot 05.12.2016 r. Ne [1p-646.

1.2. Hacrosimass WucTpykius ompenensieT TpeOOBaHUS 10 OpraHU3alNUU
nopsiika paboThl MOJB30BaTeNsl B MHPOPMAIMOHHON cucteme ['ocynapcTBeHHOIro
aBTOHOMHOI'O 00Opa30BaTEIbHOTO YUPEXKACHHUS JOMOIHUTENBHOIO 00pa3oBaHUs
«entp mns onmapennbix getedt «llouck» (manee — Llentp «Ilouck») ¢ uemnbio
obecnieueHus: 6€30MacHOCTH HHHOPMAIIMOHHBIX pecypcoB LleHTpa.

1.3. Tlonw3oBarens uHpopmanronHoi cuctemsl Llentpa «Ilouck» (manee —
[Tonb30Barenb)  ocymiecTBisieT  00pabOTKY  MEpPCOHANbHBIX  JaHHBIX B
MH(OPMAIIMOHHOW CUCTEME MEPCOHANIBHBIX IaHHbIX.

1.4. TIlonb3oBareneMm siBisAeTCS Kaxabld coTrpyaHuk lLlentpa «llouck»,

y4acTBYIOUIMM B paMKax CBOMX (DYHKIMOHAJIBHBIX OO0s3aHHOCTEH B Mpoleccax
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aBTOMATU3UPOBAHHON WJIM HEaBTOMATU3UPOBAHHON 00paboTKM HHGOpPMAIUK U
UMEIOIIMA  JOCTYIl K NEPCOHANBHBIM  JIaHHBIM, AaNlapaTHbIM CpPEACTBaM,
POrpaMMHOMY 00€CTICUEHHUI0, CPEACTBAM 3aIUTHI.

1.5. Tlonw3oBarens HECET NEPCOHATBHYIO OTBETCTBEHHOCTD 3a CBOU JIEUCTBHUS.

1.6. TIlomp3oBaTrenr B cBoed paboTe PYKOBOJCTBYETCS  HACTOSIIICH
HNHcTpykuuen, pykoBoaamUMu 1 HOpMatuBHbBIMUA JokymeHTamu PCTIK Poccun,
pernameHTUpyromumMu JokyMentamu Llentpa «I[louck» mo 3ammre nHbpopMauu.

1.7. Meroauueckoe pykoBoJcTBO paboroit [lonb3oBarensi ocCyliecTBISETCS
OTBETCTBEHHBIM 3a oOecreueHue HHPOPMaIlMOHHON 6€30I1aCHOCTH.

1.8. HemocpencTBeHHYI0 OTBETCTBEHHOCTh 3a HaJIEKallee BBITOJHEHHE
MHCTPYKIMH BceMu coTpyaHukamu Llentpa «Ilouck» HeceT nupekrtop LleHTpa.

1.9. Hacrosmass WHCTPYKUIMS SIBISETCS OMOJHEHHEM K JCHCTBYIOLIUM
HOPMATHBHBIM JOKYMEHTaM I10 BOIIpocaM oOecreueHrs 0e30MacHOCTH 3alluIaeMon
unpopmaruu B Llentpe «Ilouck» U HE UCKIIIOYAET 00S3aTEIBHOTO BBIMOJHEHUS UX
TpeOOBAHMIA.

1.10. Hapymenue  nHactosmed  MHCTpykumm — Bieder  3a  coOou
JTUCHUIUIMHAPHYI0, TPaXJTaHCKO-MPABOBYIO, AJIMUHUCTPATUBHYIO WJIM YTOJOBHYIO

OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

2. J10/KHOCTHBIE 00SI3AaHHOCTH

[Tonp3oBaTenb 00s13aH:

2.1. 3HaTh U BBINOJHATH TPEOOBAHMS JCUCTBYIONIMX HOPMATUBHBIX H
PYKOBOJSAIINX JOKYMEHTOB, a Tak)Ke€ BHYTPEHHUX HWHCTPYKIIUMH, PYKOBOJICTBA TIO
3amuTe MHGOPMALIMKU U PACTIOPSKEHUH, PErJIaMEHTUPYIOLIUX MOPSIIOK AEHCTBUN TIO
3ammmTe HHOOPMAIIHH.

2.2. BpINonaHATH, HA aBTOMATU3UPOBAHHOM pabodem mecte (manee — APM)
TOJILKO T€ MPOIIETyPhl, KOTOPBIE OTPeieieHbl (PYHKIIMOHAITBHBIMHI 0053aHHOCTSIMH.

2.3. 3HaTh U cOOI0IaTh YCTAHOBJICHHBIC TPEOOBAHUS TIO PEKUMY 00pabOTKH

NEPCOHAIBHBIX AJAHHBIX, YUCTY, XPAHCHHUIO M IICPCCHIIKE HOCHUTEJICH I/IH(l)OpMaHI/II/I,
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obecnedyeHnto OezonacHoctu IIJIH, a Takke pPYKOBOASIIMX M OPraHU3ALMOHHO-
pacnopsAIuTEIbHBIX JOKYMEHTOB.

2.4. HanexxHo XpaHUTh W HUKOMY HE I€peJaBaTh HOMEPHYIO IeyaTb U
UCITOJIB30BAaTh €€ TOJBKO ISl OIleYaThIBaHUS TOMEILICHHUS.

2.5. Ilpu oTcyTcTBMHM BHU3yaJIbHOTO KOHTpOJIS 3a pabodueil craHuuen
OJIOKUPOBATH JOCTYII K KOMIIBIOTEPY.

2.6. B ciyyae BO3HMKHOBEHHUS BHEIITATHBIX HJIM aBapUUHBIX CUTyallud B
paMKax BO3JIO)KEHHBIX (DyHKUUH MPUHUMATh MEPHI 110 JINKBUAALNN UX [TOCIIEACTBUI.

2.7. O00 Bcex BBISBICHHBIX HAPYIIECHUSAX, CBA3AHHBIX C WH()OPMALMOHHOM
oe3onacHocThio LleHTpa «llomck», a Takxke sl MOJYYEHU KOHCYJbTALMA II0
BOoIpocaM HMH(POPMAIMOHHON 0€30MacHOCTH, 00pamarbcs K aIMUHUCTPATOPY
nH(pOpMAITMOHHOM 0€30MTaCHOCTH.

2.8. Jlns momydeHHs KOHCYJbTAlMA MO BOMpOocamM pabOThl W HACTPOUKH
anementoB  WCII[In  oOpamarbcsi K  aJIMUHHCTPATOPy  HUHQPOPMAIMOHHOM

0€30MaCHOCTH.

[Tonb30Bareto 3ampenaeTcs:

2.9. Pazrnamarts 3amuiaeMyto HHOOPMAIUIO TPETHUM JIUIIAM.

2.10. HMcnonp30BaTh KOMIIOHEHTHI IPOTPAMMHOTO H alllapaTHOTO 00ecTieueHus
uHdopmarmonHo cucreMsl Llentpa «Ilouck» B HECTYKEOHBIX IIESIX.

2.11. KonmpoBaTh 3amuiaeMyr HH(OOpPMAIMI0O HAa BHEIIHWE HOCUTENH Oe3
pa3perieHust CBOer0 PyKOBOUTEIIS.

2.12. CamMOoCTOATENbHO YCTaHABIUBATh, TUPAKUPOBATH, UITU MOIU(PHUIIMPOBATH
IporpaMMHOE U afmapaTtHoe oOecredeHne, M3MEHSITh yCTAHOBJICHHBINH alrOpUTM
GYyHKIIMOHUPOBAHUS TEXHUUECKUX U TTPOTPAMMHBIX CPEJICTB.

2.13. HecaHKIMOHUPOBAHHO OTKPBIBaTh OOLIMH JOCTYN K Markam Ha CBOEM
paboueil cTaHIUY.

2.14. TlogxmrouaTh K pabodeil CTaHIIMM U KOPHOPATUBHOW MH(OPMAIMOHHON
CETH JTMYHbIC BHEITHUE HOCUTENN U MOOMIIbHBIE YCTPOHCTBA.

2.15. Otknrovats (0710KUPOBATH) CPEACTBA 3AITUTHI HH(DOPMAITUH.
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2.16. O6pabateiBaTh Ha APM uHdopMaIuio 1 BBITIOIHATE Apyrue padoThl, HE
npeaycMoTpeHHble nepeuneM npas [lons3oBarens no noctymy k UCI/IH.

2.17. OcymiecTBiaaTh 00pabOTKY 3aImuiaeMor WHGOpPMaAIlUU B MPUCYTCTBUU
MOCTOPOHHMX (HE JOMYIICHHBIX K JAHHOUW WH()OpPMAITUH) JIUII.

2.18. 3amuceiBaTh W XpaHWUTh WHGOPMAIMIO, COJCPIKAIIYI0O CBEICHHUS
OTPaHUYEHHOI'0 PACIPOCTPAHEHUs], HA HEYUYTEHHBIX HOCUTENSIX HH(OpMAIUK.

2.19. Coo6math (vt mepeaBaTh) MOCTOPOHHUM JIUIIAM JIMYHBIC DJICKTPOHHBIC
KJItOUU U aTpuOyThl focTymna Kk pecypcam UCII/Ix.

2.20. IlpuBnekaTh TOCTOPOHHUX JIMI[ JJII TIPOWU3BOJACTBA PEMOHTA WM
HacTpoiiku APM, 0e3 corjacoBaHusi C aJIMUHUCTPATOPOM HHGPOPMAIMOHHOMN

0€30MaCHOCTH.

3. Opranuzanusi napoJibHOI 3a1HUThI

3.1. Pabora Ilonp3oBaTens ¢ MapoisiMU JIOJDKHA OCYLIECTBIATHCA B
COOTBETCTBHMM C MIHCTpYyKIIMEN MO OpraHU3aly NapOJIbHON 3aIUTHI.

3.2. Jlmuneii maponb goctyma kK oanemeHtam MCII[IH  dopmupyercs
[Tonb3oBaTenEM CaMOCTOSATEIBHO.

3.3. [Ilomnas miaHOBas cMeHa MapoJiei MPOBOIAUTCS HE PEXE OJHOTO pas3a B
180 gueit.

3.4. [TlpaBwia BBO/Ia TAPOJIS:

— BBOJ MapoJisl JOJDKEH OCYLIECTBISTHCA C YUETOM PErucTpa, B KOTOPOM
naposb ObLT 33/1aH;

— BO BpeMs BBOJAa Mapojel HeoOXOIMMO MCKIIOUHUTH BO3MOKHOCTH €T0
MOJCMATPUBAHKUS TMOCTOPOHHUMHU JIMIIAMM WJIM TEXHUYECKUMHU  CpPEICTBAMU
(BUIEOKAMEPHI U JIp.).

3.5. IlpaBuia xpaHeHHs TapoJIs:

— 3ampemiaercsl 3aluchiBaTh Mapojii Ha Oymare, B (aiiie, 3JIEKTPOHHOU
3alMCHOM KHIKKE U APYTUX HOCUTENSIX MH(POpPMAIMH, B TOM YUCIIE HA IIPEeaIMeTax;

— 3ampeniaercs cooOUaTh IPYruM JIMLAM JUYHBIN MapoJib U PETUCTPUPOBATD

HNX B CUCTEMC I10J CBOMM I1apOJICM.



3.6. Jluma, wWCHONB3yMOIIWE MAapOJUPOBaHUE, OOsS3aHBl CBOEBPEMEHHO
coo0MmarTh aAMHHHCTpATOpPY HUH(pOpManmoHHOW  Oe3omacHocTH 00  yTepe,
KOMIIPOMETAIIHH, HECAHKITMOHUPOBAHHOM U3MEHEHUH naposei U

HECAHKI[MOHUPOBAHHOM M3MEHEHHUHU CPOKOB JICMCTBUS MAPOJICH.

4. TlpaBusaa padoTsl B ceTsIX 0011€ro moJb30BaAHUS

4.1. Pab6ota B cersax o6Omiero moib3oBanusa Ilons3oBatens UCIIIH gomkHa
OCYILIECTBIIATHECA B COOTBETCTBMHM C HMHCTpyKnmMed 1o OOeCleueHHIO 3alluThl
uH(OpMAITMU TIPH B3aMMOJICHCTBHH TIOJIb30BaTENIe ¢ WH(POPMAIIMOHHBIMHU CETIMU
0O0II1IeTO MOJIb30BAHUS.

4.2. Tlpu pabote B CeTu 3amnpeniaercs:

—  OCYIIECTBJIATH pabOTy MPH OTKIFOYEHHBIX CPEJICTBAX 3alIUTHI (AHTUBUPYC U
JIPYTUX);

— mnepenaBath no CeTu 3amuinaemMyro HHPopmaluio 0e3 HUCIOIb30BaHUS
CPEJ/ICTB 3allUThl KAHATIOB CBS3U;

— TIOCelaTh CaWThl, COACP)KAHHUE KOTOPBIX HE CBSA3aHO C BBHIOJIHSAEMBIMU

[Tonb3oBaTenem GyHKIIMOHATBHBIME 00SI3aHHOCTSAMH.



