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HHCTPYKIOUA

oneparopa uHpopmauuoHHou cucrembl Ilenrpa «llouck»
10 odecneYeHu10 0e30MacCHOCTH 3alMIaeMol HH(popMaun

1. O01Me moJ10KeHus

1.1. MHHucrpykuus oreparopa o 00€eCIeyeHuto 0e30macHOCTH
MH()OPMAIIMOHHOW CHCTEMBI ['OCY/apCTBEHHOTO aBTOHOMHOI'O 0O0Opa30oBaTEIbHOIO
YUPEXKJEHUSI JOMOJHUTEIbHOrO oOpa3oBanus «LleHTp ans omapeHHBIX JAeTel
«ITouck» (manee — MucTpykuusi) pazpaboTaHa B COOTBETCTBUU ¢ DeaepalibHbIM
3akoHOM OT 27.07.2006 r. Ne 149-®3 «OO0 wundbopmauu, wuHGOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3amure uHbopmarun», ¢ denepanbHbiM 3aKoHOM Poccuiickoit
®eneparmmu ot 27.06.2006 . N 152-®3 "O nepcoHanbHBIX AaHHBIX", J[OKTpUHOMN
nHpopmarmornHot  Oe3omacHocTtd  Poccuiickoit  depeparuu,  yTBEPIKICHHOM
[Tpesunentom Poccuiickoit ®enepanmu ot 05.12.2016 r. Ne [1p-646.

1.2. Hacrosmas WHcTpykiusi omnpenensieT TpeOOBaHUSA 10 OpraHU3alUU
nopsiika paboTel omepaTopa B HHGOPMaMOHHOM cucreMe [‘ocymaapcTBEHHOTO
aBTOHOMHOI'O 00pa30BaTEIbHOTO YUPEXKACHHUS JOMOIHUTEIBHOIO 00pa3oBaHus
«entp ans onmapennbix getedt «llouck» (manee — Llentp «Ilouck») ¢ uemnbio
obecnieueHus: 6e30MmacHOoCTH HHGOPMAMOHHBIX pecypcoB LleHTpa.

1.3. Omneparop unpopmanumonHoit cucremsbl Llentpa «llouck» (mamee —
OmnepaTtop) ocymiecTBIsIeT 00pabOTKy MEPCOHATBHBIX JAHHBIX B WH(MOPMAIMOHHON

CUCTEMEC IICPCOHATIbHBIX JaHHBIX.
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1.4. Omneparopom sBisercs Kaxnaplii coTpynHuk Llentpa «Ilouck»,
y4acTBYIOUIMM B paMKax CBOMX (YyHKIIMOHAIBHBIX OOs3aHHOCTEH B MpoIeccax
aBTOMATHU3UPOBAaHHONW WJIM HEABTOMAaTU3UPOBAHHOM 00pabOTKM uHPOpMaluu U
UMEIOIIMA  JOCTYIl K NEPCOHANBHBIM  JIaHHBIM, AaNlapaTHbIM CpPEICTBaM,
IpPOrpaMMHOMY 00ECIICUEHHUIO, CPEJICTBAM 3aIUTHI.

1.5. OmepaTtop HeceT epcoOHaNIbHYIO OTBETCTBEHHOCTh 3@ CBOU JEHCTBUSL.

1.6. Omepatop B cBOei paboTe pyKOBOACTBYETCs HacTosmieh MHcTpykuei,
PYKOBOISIIMMM M HOpMatuBHbIMM  jgokyMeHTamu  OCTOK  Poccun,
pernaMeHTHpyromuMu JokyMmentamu Llentpa «I[louck» no 3ammre nHpopmManuu.

1.7. Mertoanueckoe PyKOBOACTBO paboToil OrmepaTtopa OCYIIECTBISIETCS
OTBETCTBEHHBIM 3a obecreueHne MHPOPMaIlMOHHON 6€301aCHOCTH.

1.8. HemocpencTBeHHYI0 OTBETCTBEHHOCTh 3a Ha/JIEXKallee BBHITOJHEHHE
WHCTPYKIMH BceMH coTpyanukamu Llentpa «Ilouck» Hecet nupekrop LlenTpa.

1.9. Hacrosuass WHCTpyKUHs SBISETCS JOMOJHEHHEM K JIEHCTBYIOIIMM
HOPMATHBHBIM JOKYMEHTaM I10 BOIIpocaM oOecreueHns 0€30MacCHOCTH 3aIMIIaeMOM
uHpopMmanuu B Llentpe «Ilouck» m He HUCKIIOYaeT 00A3aTENLHOTO BBIMOJIHEHUS HX
TpeOOBAHMIA.

1.10. Hapymenue  Hactosmedi ~ MHCTpykmum  Bieuer  3a  coOoif
JUCLHUIUIMHAPHYIO, TPa)KIaHCKO-NPABOBYIO, AJIMUHUCTPATUBHYIO WM YTOJOBHYIO

OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOIATEILCTBOM Poccuiickoit denepanni.

2. JI0JIZKHOCTHBIE 00SI3aHHOCTH

Omneparop o0s13aH:

2.1. 3HaTh W BBINOJHATH TpeOOBAHMUS JACUCTBYIOINIMX HOPMATHUBHBIX
JOKYMEHTOB, a TakKe BHYTPEHHMX MHCTPYKIMM, PpPYKOBOJACTBAa IO 3alluTe
uH(OpPMAIUU U PACTIOPSKEHUHN, PETIAMEHTHPYIOIIUX MOPSA0K JEHCTBUN O 3alllUTe
uH(popManuu.

2.2. BpImonHAT, HA aBTOMATU3MPOBAHHOM pabodyem mecte (manmee — APM)

TOJIBLKO T€ MPOIIEAYPHI, KOTOPbIC ONIPEAeICHbI (DYHKIIMOHATLHBIMUA O0S3aHHOCTSIMH.
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2.3. 3HaTh U cOONIOJATh YCTAHOBIICHHBIC TPEOOBAHUS 10 PEXXUMY 00pabOTKU
NEPCOHANBHBIX JaHHBIX, YUETy, XpaHEHHUIO U TEepPEechUIKe HOCHUTENeH HH(opMaimu,
oOecrieuenuto OezomacHoctd [1JIH, a Takke PYyKOBOASIIMX U OpPraHU3alMOHHO-
pacmopsiAUTENbHBIX JOKYMEHTOB.

2.4. HanexxHo XpaHUTh W HUKOMY HE IepeqaBaTh HOMEPHYIO IeyaTh H
UCITI0JIB30BATh €€ TOJBKO IS ONleYaThIBAaHUS TOMEIIICHHUSL.

2.5. Ilpu oTcyTcTBMM BHU3yaJIbHOTO KOHTpOJsS 3a pabodueil craHuuen
OJIOKUPOBATH JOCTYI K KOMITBIOTEPY.

2.6. B ciyyae BO3HMKHOBEHHMsI BHEIITATHBIX WJIM aBAPUNHBIX CUTYyalMil B
paMKax BO3JIOKEHHBIX (DYHKIUI MPUHUMATH MEPHI 110 JTUKBHUIAIUU X TOCIEICTBHIA.

2.7. O00 Bcex BBISBICHHBIX HAPYIIECHUAX, CBA3AHHBIX C WH()OpPMAIMOHHOMN
oe3onacHocThio LlenTpa «llomck», a Takxke s MOJYYEHH KOHCYJbTALMA II0
BoIpocaM MH(OPMAIIMOHHOW 0€30MacHOCTH, oOOpamaTbcsl K aJIMUHUCTPATOPY
nH(OPMAITMOHHON 6€30MaCHOCTH.

2.8. Jlns momydeHHs KOHCYJbTAlMA MO BOMpOocamM pabOThl W HACTPOUKH
anementoB  WCII[IlH  oOpamarbcsi K  aJIMUHHCTPATOpPy  HUHQPOPMAIMOHHOM

0€30MaCHOCTH.

Omneparopy 3ampemniaeTcs:

2.9. Pazrnamarts 3amuiaeMyro HHOOPMAIUIO TPETHUM JIUIIAM.

2.10. HMcnonp30BaTh KOMIIOHEHTHI IPOTPAMMHOTO H allliapaTHOTO 00ecTIeueHUs
uHpopmamoHHou cucteMsl LlenTpa «Ilonck» B HECTyKEOHBIX LEsIX.

2.11. KonmwmpoBath 3amuiiaeMyro WHGOpMAIMIO Ha BHEIIHHE HOCUTENH 0e3
pa3pelieHus: CBOeT0 PyKOBOIUTEIIS.

2.12. CamMOCTOATENbHO YCTaHABIUBATh, TUPAKUPOBATH, NI MOIA(PHUITUPOBATH
IporpaMMHOE U afmapaTtHoe oOecredeHne, M3MEHSITh YCTAHOBJICHHBIH alrOpUTM
(GYHKIIMOHUPOBAHUS TEXHHUECKHUX 1 TTPOTPAMMHBIX CPEJICTB.

2.13. HecaHKIIMOHUPOBAHHO OTKPHIBATh OOIIHMI JTOCTYN K TManmkaM Ha CBOCH

paboueil cTaHIUH.
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2.14. Tloakmrouarh K pabo4eil CTaHIIMU U KOPIOPATHBHOM MH(POPMAIIMOHHOM
CETH JIMYHbIC BHEIIHUE HOCUTENIN U MOOMIIbHBIE YCTPOHCTBA.

2.15. OtxiroyaTs (6JIOKMpOBATh) CPECTBA 3aAIUTHI HHPOpMAITHH.

2.16. O6pabatbiBaTh Ha APM nHopmannio 1 BEIMOIHITH APyTUE padOThHI, HE
peaycMOTpeHHbIE IepeuHeM paB OnepaTtopa 1o noctymy k UCITIH.

2.17. OcymiecTBiaTh 00pabOTKy 3amuinaeMoi uHboOpMaIlud B NPUCYTCTBUU
MOCTOPOHHUX (HE OMYIICHHBIX K JaHHOW WH(OpMALIKN) JIULI.

2.18. 3anuceiBaTh W XpaHUTh UHGOPMAIMIO, COJEPKAIIYI0 CBEICHUS
OTPaHUYEHHOIO PacCIpPOCTPaHEHUs], HA HEYUYTEHHBIX HOCUTENSIX HH(OpMAITUH.

2.19. Coo6miath (vt mepeaBaTh) MOCTOPOHHUM JIUIIaM JIMYHBIC DJIICKTPOHHEIC
KJItOUd U aTpuOyThl focTymna K pecypcam UCII/Ix.

2.20. IlpuBnekarb MOCTOPOHHMX JIMI[ JMJIs TPOU3BOJICTBA PEMOHTA WIIU
HacTpoiiku APM, 0e3 corjacoBaHusi C aJIMUHUCTPATOPOM HHGPOPMAIMOHHOMN

0€30MaCHOCTH.

3. Opranusanusi napoJbHO# 3a1UThI

3.1. PabGora Omepartopa ¢ maposiMu JOJIKHA OCYIIECTBISATHCS B COOTBETCTBHH
¢ MHcTpyKumen o opraHu3auy NapoJIbHOW 3alUThI.

3.2. Jlmuneii maponb goctyma kK oanemeHtam MCII[IH  dopmupyercs
OrnepaTopoM caMOCTOSITEILHO.

3.3. Tlonmnas miaHOBasi CMEHA IMapoJiel MPOBOJUTCS HE PEXe OJIHOTO pasa B
180 mHemn.

3.4. IlpaBwiia BBOA MapOJIs:

— BBoja mapossi T0KEH OCYIIECTBIATHCS C YUETOM PErucTpa, B KOTOPOM
napoJib ObLT 3aJ1aH.

— Bo Bpems BBoma mapoJieii HEOOXOIMMO HCKIIOYUTH BO3MOXXHOCTH €r0
MOJICMATPUBAHKS TMOCTOPOHHUMHU JIMIIAMH WJIW TEXHUYECKHUMHU  CPEJCTBAMU
(BUIEOKAMEPHI U JIp.).

3.5. IlpaBuna xpaHeHUs HapoJIs:



— 3anpemaeTcsl 3amMchbiBaTh MHaposiid Ha Oymare, B (ailne, 3IE€KTPOHHOM
3alMCHOM KHIDKKE U APYTUX HOCUTENIX HHPOPMAIMH, B TOM YUCIIE HA TPeIMeTaXx.

— 3anpemaeTcsi cooOaTh IPYTUM JIUIAM JIAYHBIA TAPOJIh U PETUCTPUPOBATH
UX B CHCTEME 0] CBOUM TIapOJIeM.

3.6. Jluma, wcHonp3yOmMue NapOJUPOBAaHKWE, OOS3aHBI CBOEBPEMEHHO
coo0Mmarh aAMHHHCTpATOpPY HUH(pOpManmoHHOW  Oe3omacHocTH 00  yTepe,
KOMIIPOMETAIIHH, HECAHKITMOHUPOBAHHOM U3MEHEHUH naposei U

HECAHKI[MOHUPOBAHHOM M3MEHEHHUU CPOKOB JICMCTBUS MAPOJICH.

4. TlpaBuja padoThl B ceTSIX 0011€r0 MOJIb30BAHUS

4.1. PaGotra B cersax oOmiero mnoisb3oBaHusi Oneparopa MCII[n momxHa
OCYUIIECTBJISITECS B COOTBETCTBUU C MHCTpykmmeil mo o0ecrneueHuo 3aluThl
uH(OpPMAIMU TIPH B3aMMOJICHCTBHH TIOJIb30BaTeNIe ¢ MH(POPMAIIMOHHBIMHU CETIMU
OOIIETO MOJIb30BAHHUSL.

4.2. Ilpu pabore B CeTu 3ampemniaercs:

—  OCYHIECTBJISITH pabOTy MPH OTKIIOUEHHBIX CPEJICTBAX 3aIIUTHI (AHTUBUPYC U
APYTHX);

— mnepenaBarh 1no Ceru 3amuiaeMyo uHGOpMaIUoo 03 HCIOIb30BaAHUA
CpPEJCTB 3aIUTHl KAHAJIOB CBS3H;

— TOCemaTh CaWThl, COACPKAHWE KOTOPHIX HE CBS3aHO C BBHITIOJHSICMBIMU

OmnepaTtopoM (pyHKIIHMOHAIBHBIMH O0SI3aHHOCTSIMHU.



