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MHCTPYKUWNA

00 OXpaHHOM pexuMe NMOMeIeHNH
I'ocynapcTBeHHOr0 aBTOHOMHOT0 00Pa30BATEILHOI0 YYpeKICHUsA
JTOTOJHUTEJIbHOr0 o0pasoBanns «LeHTp nis onapeHHbix gerei «Ilonck»

1. O6umue nosoKeHUus1

1.1. MHHcrpykuus o0 oXpaHHOM pexume nomenieHus (nanee — MHCTpyKims)
pa3paborana B cooTBeTcTBUU ¢ DeaepanbHbIM 3akoHOM OT 27.07.2006 r. Ne 149-03
«O06 uHpopmaiuu, THHOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3auuTe MHGOpMAIUN», C
®enepanbHpM 3aKOHOM Poccuiickoit @enepanun ot 27.06.2006 r. Ne 152-03 "O
MEPCOHAIBHBIX IAHHBIX".

1.2. HWnctpykius pazpaboTaHa B HENSIX YHOPSAOUYCHHS] OPraHU3aINHA PaOOTHI
no oxpaHe mnomemieHus ['ocynapcTBEHHOro aBTOHOMHOTO 0Opa30BaTEIbHOTO
YUpPEKACHUS JTOTIONHUTEIBHOTO oOpa3zoBanus «lleHTp it omapeHHBIX naeTeil
«ITouck» (nanee — Llentp «Ilouck»).

1.3. Oxpanssiii pexxum llentpa «llouck» obecrieunBaeTCsi KOMIIJIEKCOM MEp
no obGecnedyeHuto nomenieHud LleHTpa cpencTBaMu OXpaHHON CHUTHAIU3AINH,
dbu3nYecKoi OXpaHoU Mocje OKOHYaHUs paboyero JHs, ONeYaThIBAHUIO IIOMEIICHUH,
XPAaHCHUIO KJIKOYEeWM OT TIOMEIIEHUMSs W  HOMEpPHBIX II€4ared, CUCTEMOW
BUJICOHAOJIIOICHUS TI0 IEPUMETPY 3TaHUM.

1.4. HenocpencTBeHHYI0 OTBETCTBEHHOCTh 3a HaJAJexallee obecreueHue
OXpaHHOro pexkuma HeceT aqupektop Llentpa «llouck.

1.5. Hacrosimas HWHCTPYKIUSL SIBJISIETCS JOMOJHEHHEM K JEHCTBYIOIIUM

HOPMATHBHBIM JOKYMEHTaM I10 BOIIpocaM obecreueHrs 0€30macHOCTH 3aluIaeMon



unpopmaruu B Llentpe «Ilonck» m He HCKIIOYaeT 00S3aTEIHLHOTO BHITIOJIHEHUS MX
TpeOOBaHMIA.

1.6. Hapymenuwe  Hactosmedt — MHCTpyknuu ~— BieyeT  3a  cobOou
TUCITUTUIMHAPHYI0, TPaXTaHCKO-TIPABOBYIO, AJIMHUHUCTPATUBHYIO WM YTOJOBHYIO

OTBCTCTBCHHOCTL B COOTBCTCTBHHU C 3aKOHOAATCILCTBOM Poccuiickoin CDeILepauHH.

2. Y4eT M XpaHeHMe KJII04Yeii 1 HOMEPHbIX nevareii

2.1. 3amku nBepeil MOMENICHWH M KaOWHETOB JIOJDKHBI MMETh pabouue u
3alacHbIE DK3EMILUIIPHI KIIFOUEH.

2.2. 3amacHble 3K3eMIUIPHI KII0YEH OT TIOMEIICHUH, B KOTOPBIX HAaXOJIUTCS
3aiuiaemMas nHhopMalus, JOJKHBI XpaHUThCS B OTIEYaTaHHBIX KOHBEpPTax B ceide
y 3amectutens gupekropa no UKT.

2.3. 3amacHble JK3eMIULIPbI KIIOUEH OT MPOYMX IMOMEUIEHUN XpaHITCS Y
3amecTturens aupekropa nmo AXY.

2.4. PabGoume 3K3eMIUIApPHI KIIOYEH OT MOMEIIEHUH, B KOTOPBIX HAXOIHUTCS
3amuiaemas uHdopmaius, B Hepabouee BpeMsi XpaHATCS y cOTpyaHHKOB LleHTpa
«ITouck», onpeaeneHHbIX MTPUKA30M JUPEKTOPA.

2.5. Paboume »K3eMIULSIpBl KIIOUEW OT MPOYMX MOMEIIEHUH B Hepabouee
BpEMs XpaHATCS Ha CHEIUAIBHBIX CTEHAAaX Ha paboueM MecTe aJIMUHHUCTPATOpa WU
oxpaHHuka L{entpa «Ilouck».

2.6. Hanuuyue HEy4YTEHHBIX KJIIOYEH OT MOMEIIEHUW, B KOTOPBIX HAXOIHUTCS
3amuiaemMas iHpopmMarus, HeJJomyCTUMO.

2.7. Bce 3K3eMIUTAphI KIIIOYEH OT 3allMIAaeMbIX OMEIICHUN YIUTHIBAIOTCS B
JKypHAJIE PETUCTpalMU KJIOUYEHM K 3aMKaMm IOMElIeHWW. B yKa3zaHHOM >KypHaie
ormedaeTcs OUO paOOTHUKOB, UMEIOIIMX KIHOYH OT KaXXJIOTO M3 MOMEIIECHUH, C
pacnuckoi pabOTHUKA B MOTYyUYEHUN HK3EMIUISIPA KITFOYa.

2.8. B cmywae yTtparbl pa0oumxX WM 3aMacHBIX SK3EMIUISIPOB KIIIOYEH OT

JaluIacMbIX HOMCHICHI/II\/'I 00 »>TOM HEMCIJICHHO CTaBUTBCA B H3BCCTHOCTH



3amectutenb qupektopa no UKT, orBercTBeHHsIit 3a 3amuTy nHdopmanuu B LlenTpe
«ITonck».

2.9. Bplaua HOMEpPHBIX MeyYaTedl JOJKHOCTHBIM JIMLIAM, OIIPEIEICHHBIM
IIPUKA30M JUPEKTOPA, IPOU3BOIUTCS IO PACIIMCKY B CIIEUAIIBHOM KypHAJIE.

2.10. JIoKHOCTHBIE JIMIIa, HMMEIOUIME HOMEpHbIE II€4aTh U KIIOYH OT
3alMAIIAEMBIX ITOMEIICHUI, HECYT IIEPCOHAJIBHYK) OTBETCTBEHHOCTh 33 MX
COXPAaHHOCTb.

2.11. PerynspHO AOJKHA MPOBOAUTHCS NpPOBEpKa (HAKTUYECKOTO HAIUYHUS
KJIFOYEH OT MOMEIIECHUN U HOMEPHBIX ITEYaTE.

2.12. Crnucok JOMKHOCTHBIX JIMII, OCYHIECTBIISIOMNUX CAAYy TMOMEUICHHS MO/
OXpaHy, €ro OIIeYaTbIBAHUSA U BCKPBITHA, YTBEPXKAACTCA IMPUKA30M JAUPEKTOpA

enTpa «Ilonck».

3. Hopsaaok caayu noMeneHni Mo OXpany, X onevyaTbIBAHUS
U CHATHUA C OXPAHbI

3.1. lomKHOCTHBIC JIUIIA, OCYIICCTBIISIONINE CAa9y MOMEIIEHUH 10| OXpaHy U
X OIlCYaThIBAaHUC!

— Mepela 3aKpPhITUEM TMPOBEPSIIOT PabOTOCIIOCOOHOCTh CPEJCTB OXPAHHOM
CUTHAJIU3AINK, TPU OOHAPYKEHUU HEUCIPABHOCTH UHPOPMUPYIOT PYKOBOJCTBO U
HE MOKUJAIT IMOMEIIEHUE 0 YCTPAHECHUs HEUCIPABHOCTU U IEPEIAYU MTOMELICHUS
101 OXPaHy;

— B KOHIIe paboyero JHS IMPOBEPSAIOT, YTOOBI B TOMEIICHHUU HE OCTAIHCh
COTPYJHUKH, OBLJTN BBHIKJIFOYEHBI ICTOUHUKHU CBETA, 3aKPBITHI BCE (POPTOUKH, 3aKPBITHI
(mpu  HEOOXOOMMOCTH OI€YaTaHbl) ABEPH KAOMHETOB, 3aT€éM 3aKpBHIBAIOT U
OIeyYaThbIBaIOT IIOMEIICHUE,

— IIe4aTh NPOCTABIAECTCA HAa TOHKUH CIIOW TUIACTUJIMHA WJIMA CHELUAIbHOM

MAaCTHKH TaKUM 00pa30M, 9TOOBI OTTHCK HEBO3MOYKHO OBIJIO CHATh U BOCCTAHOBUTB;



— XpaHAT U HECYT OTBETCTBEHHOCTh 3a COXPAHHOCThH KIIIOUYEH M HOMEPHBIX
reyaTey,

— B cllyyae cpaOaThlBaHUS CUTHAM3allud B Hepabouee BpeMsi MO BBI3OBY
CITY>KObI OXpaHbl MPHUOBIBAIOT JII OCMOTpa MOMEIICHUS 1 TIepeIadu €ro MoJj OXpaHy.

3.2. Ilpu cCHATUW TIOMEIICHHUS C OXpaHbl WM OTKPBITHS OINEYaTaHHBIX
TMOMEIIIEHUI OTBETCTBEHHBIC JOKHOCTHBIC JIMIIA.

— TIPOBEPAIOT LIEJOCTHOCTD MEYATEN HA IBEPSAX U 3aMKax;

— npu oOHapyKECHUHU TOBPEKICHUS 3aMKOB, JIBEpEH M T.dA., HE BCKpBIBAs
MTOMEIICHNUS, BBI3BIBAIOT MPEJICTABUTENIEN OpraHa OXpaHbl M PyKOBOACTBO lLleHTpa

«ITouck» ML COCTABJICHUA aKTa B YCTAHOBJICHHOM ITOPAIKC.



